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IToJ10:keHuE 00 3JIEKTPOHHOM KypHAJie
B MBOY «llenTp 00pa3oBanus»

1. O0mue mos0KeHus

1.1. Hacrosimee Ilonoxkenne 00 3JIEKTPOHHOM KJIACCHOM J>KypHayie (najnee —
[Tonoxenune) pa3pabOTaHO HAa  OCHOBAHMU JICWCTBYIOLIErO  3aKOHOJATEIbCTBA
Poccuiickoit denepanuun 0 BeACHHWU AOKYMEHTOOOOpOTa W yuyeTa 00pa3oBaTeNbHOU
NESTETHHOCTH:

- @epepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3 «0O06 o0pa3oBaHUH B
Poccuiickoit @enepanun» ¢ uameHenussmu ot 31 urosst 2025 roja;

- @enepanbHoro 3akoHa Poccuiickoit @enepanuu ot 27.07.2006 Ne 152-D3 «O
MEPCOHANBHBIX JAHHBIX)» C U3MEHEHUsAMH OT § aBrycta 2024 roja;

- [Tucema Muno6puaayku Poccun ot 15.02.2012 No AIT-147/07 «O meToanvecKux
pEKOMEHJAIMAX 10 BHEJIPEHUID CHUCTEM BEJEHUS IKYpHAJIOB YCIIEBAEMOCTH B
AJIEKTPOHHOM BUJIe» ¢ u3MeHeHusmu oT 21.10.2014 roaa;

- [lucema @enepanpHoro areHTcTBa 1Mo oodbpaszoBanuio ot 29.07.2009 Ne 17-110
«O0 obecrieyeHrH 3alIUThl TEPCOHATBHBIX JAHHBIX);

- Ilucekma MunoOpnayku Poccum ot 13.08.2002 Ne 01-51-088un «OO0
OpraHu3alliyd HCIOJb30BaHUSI WH(DOPMAIIMOHHBIX M KOMMYHHKAIIMOHHBIX PECYPCOB B
00111600pa30BaTENbHBIX YUPEKACHUAXY;

- ®enepanvHoro 3akoHa Poccuiickoit ®eneparu ot 27.07.2006 Ne 149-D3 «O6
uHpopManur, WHOOPMAIMOHHBIX TEXHOJOTHSAX U O 3aluTe HHPOpMAIMN» C
n3MeHeHussMH ot 23 Hos0ps 2024 rona;

- Ilpukazom MuHHCTEpCTBa 3ApPABOOXPAHEHUS M COIMAIBHOTO Pa3BUTHUS
Poccuiickoit ®enepanuu ot 26 aBrycra 2010 rona Ne 761 «O6 ytBepxkaenuu Exnnoro
KBUTH(DUKAITMOHHOTO CIPABOYHUKA JIOJDKHOCTEH PYKOBOJUTENICH, CIEIUAINCTOB U
ciyxammx», pasaen «KpamndukarmoHHbIE XapaKTEPUCTUKH JIOJDKHOCTEH PaOOTHUKOB
o0pa3oBaHusA», B KOTOPOM TOBOPHUTCS, YTO B JOJKHOCTHBIE OOS3aHHOCTU YUMTENs
BXOJIUT «OCYIIECTBIICHUE KOHTPOJIbHO-OIICHOYHOW JEATEIHHOCTH B 00pa3oBaTEIbHOM
mpolecce ¢ WCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OIEHWBAHUS B  YCIOBHSX
WH(OPMAIIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHHA (BEACHHWE DIICKTPOHHBIX (hopm
JTOKYMEHTAIIMH, B TOM YHUCJE JIEKTPOHHOTO JKypHalla U THEBHUKOB OOYyYalOIIUXCs)», B
penakuuu ot 31.05.2011 roxa.

1.2. Dnektponnsii xypHan (D)) sBiseTcs TroCyJapCTBEHHBIM HOPMATHBHO-
(UHAHCOBBIM JOKYMEHTOM M BEJEHHUE €ro OOS3aTeIbHO IS KaXJIOTO YUYUTENIS |
kiaccHoro pykoogutenss MbOVY «llentp oOpazoBanusy.



1.3. DEeKTpOHHBIM KJIACCHBIM JKyPHAJIOM HA3bIBA€TCs KOMILIEKC IMPOTrPaMMHBIX
CpPECTB, BKIIIOUYAIOIINNA 0a3y JaHHBIX U CPEACTBA JOCTYMA K HEll.

1.4. DneKkTpoHHBIN KIACCHBIN KypHAJ CIY’KUT JJIsl pELICHMs 3a/1a4, OIMCAHHbBIX B
11. 2 Hacroswero [lomoxenus.

1.5. Hacrosimee IlonokeHue ycTaHaBiMBaeT €IMHbIE TPEOOBAHUS MO BEJICHUIO
AJIEKTPOHHOTO JKypHaja YCIIEBaeMOCTH / HIIEKTPOHHOTO JHEBHUKA O0y4Yaromerocs
(OXK/2][]), ompenenser NOHATUSA, 1eNU, TpeOOBaHUs, OpraHU3alMI0 W  padoTy
AJIEKTPOHHOTO Ki1accHoro xypHaia MBOY «llentp o6pazoBaHus».

1.6. DneKTpOHHBIN KypHAI JOJKEH MOAACPKUBATHCS B AKTYaJIbHOM COCTOSTHUH.

1.7. ITonb30BaTeNs MK 3JIEKTPOHHOTO KypHasa ABISIOTCA: agMuHUCcTpauus MbOY
«enTp oOpazoBaHus», yUUTENsl, KIIACCHBIE PYKOBOJAUTENH, 00yYatolUecs: U POAUTEIH.

1.8. DneKTpOoHHBIN KypHAT SBISETCS YacThi0 MH(OPMAIIMOHHO-00pa30BaTEIbHON
cuctembl MBOY «llenTp 00pazoBaHus».

1.9. B cnyuae HeBbinonHeHust JaHHOro IlonoxeHus 00 37IEKTPOHHOM KJIAaCCHOM
JKypHaje aJIMUHHUCTpalus 0o0pa30BaTeIbHOM OpraHu3alid HMMEET IpaBO Hajarartb
JUCUUIUIMHAPHBIE B3bICKAHUS B YCTAHOBJIEHHOM JEHCTBYIOLIMM 3aKOHOJATEIbCTBOM
HOpSAJIKE.

2. 3apaum, pemaemMbie ¢ HOMOIIBIO JIEKTPOHHOI0 KJIACCHOI0 KypPHAJIa

DEeKTPOHHBIH JKypHAJ UCIOIb3YeTCs Ui PELIEHUs CIeIyIOMIMX 3a/1ay:

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M ITOCEIAEMOCTH 00YYaroIIuXCsl.

2.2. BeiBoa uH(popmanuu, XpaHsuieics B 6a3e JaHHbIX, Ha OyMa)KHbII HOCUTEIb
uist opopMIIEHUSI B BUJIE€ JOKYMEHTAa B COOTBETCTBHUU C TPEOOBAaHUAMH POCCUHUCKOIO
3aKOHOJIaTEJIbCTBA.

2.3. OnepaTUBHBIN HOCTYI K OLIEHKAM 32 BECh NIEPHO/]] BEJICHUS KypHAJIa [10 BCEM
npeaMeTaM B JI000€ BpeMs.

2.4. ABTroMaru3auMs CO3JaHUSl IEPUOJMYECKUX OTYETOB YUHUTENIEed W
aJIMUHUCTPALUH.

2.5. CBoeBpeMeHHOE UH(OPMUPOBAHKE POJUTENEH IO BOIIPOCAM yCIIEBAEMOCTH U
IIOCENIAEMOCTH UX JETEH.

2.6. KoHTponb BbINOJHEHUSI O00pa30BATENbHBIX MPOrpamMM, YTBEPKIACHHBIX
y4eOHBIM IJIAHOM Ha TEKYIIUH y4eOHbIN TO/I.

2.7. Co3nanue enquHoM 0a3pl KAJICHAAPHO-TEMAaTUUECKOTO IJIAHUPOBAHUS 110 BCEM
y4eOHBIM MpEeMETaM U MapajlieisiM KIacCoB.

2.8. Co3nanue U peanu3anusi TUCTAHIMOHHBIX y4eOHBbIX KypcoB. 2.9. Co3naHue
noptdonaro o0yvarommxcs, neaaroros.

2.10. Co3pnanue ycioBuil Ui AUCTAHIIMOHHOTO KOHCYJIBTHPOBAHUS 3a00JIEBIIUX
JIETEN.

2.11. Pa3zpaboTka U mpoBeJEHHE AUATHOCTUYECKHX M TECTOBBIX PaldOT C IIENBIO
MPOMEKYTOYHOTO U UTOTOBOTO KOHTPOJIA.

2.12. ABToMaTu3anus co3JaHus TPOMEKYTOYHBIX U UTOTOBBIX OTUYETOB yUUTEIICH-
IPEIMETHUKOB, KJIACCHBIX PYKOBOJUTENIEH M aIMUHUCTPALIUH.

2.13. OOGecrnieueHre BO3MOXKHOCTH TPSIMOTO OOIIEHUS MEXAY YUUTEISIMHU,
aJMUHHUCTpALMEd, POJUTEISIMM UM OOy4arOUIMMHUCS BHE 3aBHCHUMOCTH OT HUX
MECTOMOJIOKEHUS.



3. [IpaBuiia U MOPSAAOK PadoThI € IJEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. UnxeHep MO KOMIbIOTEpAM YCTaHABJIMBAET MPOrpaMMHOE OOecleyeHue,
HEOOXOAMMOE Ui PabOThl AJIEKTPOHHOTO KypHajla, W oOOecrednBaeT HaJjexaliee
(GYHKIIMOHUPOBAHKUE CO3AAHHOMN MPOTPaMMHO-AIAPATHON CPEIBL.

3.2. Ilonp30BaTeny MOJYyYArOT PEKBHU3UTHI JOCTYIIA K 3JIEKTPOHHOMY XXypHAIy B
CJIETyIOLIEM MOPSAKE:

- yuuTeNsl, KIACCHbIE€ PYKOBOAMTENW, aJAMUHUCTPALMS IOJYyYalOT PEKBU3UTHI
nocrynay agmMuHuctparopa 9XK;

- poaMTenu W OOydYaroulMecsi CaMOCTOSTEIbHO PErUCTPUPYIOTCS B CHUCTEME
ANIEKTPOHHBIN JKypHAJ/AJIEKTPOHHBIN JHEBHUK (DXK/D /).

3.3. KinaccHble pyKOBOOUTENN CBOEBPEMEHHO 3aIOJIHAIOT JKypHAJl M CIEIAT 3a
JIOCTOBEPHOCTBIO JaHHBIX 00 OOydYaromMXCsi W HUX POJUTENSAX B COOTBETCTBUU C
WHCTPYKLIHEH.

3.4, VYuutens akKypaTHO M CBOEBPEMEHHO 3aHOCIT JJaHHbIE 00 Yy4eOHBIX
IporpaMMax M UX MPOXOXKIACHUH, 00 YCIIeBA€MOCTU U IMOCEIIAEMOCTH OOy4YaroIIMXc,
JOMAILIHUX 33JJaHUSIX B COOTBETCTBUU C HHCTPYKLUEH.

3.5. 3amectutenu nupexropa no YBP ocyiiecTBiaseT nepuoanyeckuii KOHTPOJIb
3a BEJICHHEM DJIEKTPOHHOTO KypHaJIa, COACP AU MPOLIEHT y4acTus B padoTe, MPOLIEHT
00y4aronmxcs, He UMEIOIIMX OLIEHOK, IPOLEHT 00YyYaromMUXCsl, UMEIOIIMX OJIHY OLIEHKY,
3aIlMCh JIOMAIIIHEro 33JaHus, YUeT MPONHeHHOI0 y4eOHOro Marepuasa.

3.6. Pogurenu u o0yyaromuecss UMEIOT AOCTYII TOJIBKO K COOCTBEHHBIM JJaHHBIM U
ucnoiib3ytoT DXK/D]] A ero npocMoTpa B COOTBETCTBUM C MHCTPYKIIHEH.

4. IIpaBa, 0013aHHOCTH

4.1. IlpaBa:

4.1.1. Bce mnonb3oBaTead UMEIOT NPaBO JOCTyNa K JJIEKTPOHHOMY XKypHAIy
€XKEIHEBHO U KPYIJIOCYTOYHO.

4.1.2. Bce mosnb30oBaTenM UMEKOT MPAaBO HAa CBOEBPEMEHHBIE KOHCYJBTALIUM I10
BOIPOcaM pabOThI C IIEKTPOHHBIM KYPHAIOM.

4.1.3. Ilo pe3ynpraram TMpPOBEPKH aJIMHHUCTPATOP, YUYUTEIS U KIIACCHbBIE
PYKOBOJIUTENM BIIpaBE€ pPACCUUTHIBATH HA IMPEMUAIBHOE BO3HArpa)KJACHHE MO HTOraM
y4EOHBIX TIEPHOJIOB.

JIMpeKTOp WIKOJIBI UMEET MPaBo:

- HaszHavyate coTpyaHukoB MBOY «llentp oOpa3oBaHus» Ha MCIOITHEHUS
00s3aHHOCTEN B COOTBETCTBUU C JAHHBIM TOJIOKEHUEM;

- o0o3HauaTh TeMbl s OOCYXJEHHUs, Kacawouuecs o0pa3oBaTEIbHON
NesTEeNbHOCTH, U poriecca ynpasienus MBOY «llentp o6pazoBaHus»;

- myOJIMKOBaTh TMpPUKa3bl W TONOXeHus, wusnaBaemMbie B MBOY «llentp
o0pa3oBaHus», B pazaene «{oKyMeHTbI».

3amecTtuTens aupekTopa no Y BP umeer npaso:

- TOJIyyaTh CBOEBPEMEHHYI0 HWHIAUBUIYAIbHYK KOHCYJBTALMIO MO BOIPOCAM
paboThI € ANEKTPOHHBIM KYpPHAJIOM;

- o0cyxnaarh J0OyI0 TeMy, Kacaloulyrocsi 0Opa3oBaTeNbHON IesSTENbHOCTH, U
npotiecca ynpasieauss MBOY «llentp o6pazoBanus»;

- BECTH JIMYHOE 3JIEKTPOHHbIE TOPT(HOIIHO.



Anmunuctparop no X/ umeer npaso:

- o0cyxnath J0OyI0 TeMy, Kacaloulyrocsi 0Opa30BaTeNbHON IesATENbHOCTH, U
npoiiecca ynpasieauss MBOY «llentp o6pazoBanusi»;

- cocTaBATh mpenctaBienue aupektopy MBOVY «llentp o6pa3oBanus» Ha
PEMHUPOBAHUE YUUTENEH M0 pe3ybTaTaM padoThl C 3JEKTPOHHBIM KYPHAIOM.

NHxeHep 1o KOMIbIOTEPaAM UMEET IMPaBO:

- 00CyX/1aTb ¥ BHOCUTH MPEUIOKEHUS IO YIYUIICHHIO PA0OThI C JIEKTPOHHBIM
YKyPHAJIOM U JTHEBHUKOM.

TrrOTOp MMEET paBo:

- 00CyX/1aTb ¥ BHOCUTBH MPEUIOKEHUS MO YIYUYIICHHIO paOdOThl C 3JIEKTPOHHBIM
KYPHAJIOM U JTHEBHUKOM.

YuuTtenp-npeAMETHUK UMEET MPABO:

- [10JIy4aTh CBOEBPEMEHHYIO KOHCYJIBTALIMIO 110 BOIPOCaM paldOoThl C 3JIEKTPOHHBIM
KYpHaJIOM;

- (hopMupoOBaTH CBOU IJIEKTPOHHBIC YUCOHBIC KYPChI, UTOTOBBIC, TPOMEKYTOUHBIC
¥ KOHTPOJIbHBIE TECTOBBIE PAOOTHI U UCTIOIB30BATh UX MPHU MPOBEJICHUU YPOKOB;

- o0cyxnaTh JHOOYI0 TeMy, Kacarollylocs OOpa30BaTeNbHON NEATEIbHOCTH U
npotiecca ynpasieauss MBOY «llentp o6pazoBanusi»;

- 00CyX/1aTb ¥ BHOCUTH MPEUIOKEHUS MO YIYUYIICHHIO PaOdOThl C 3JIEKTPOHHBIM
JKyPHAJIOM U THEBHUKOM;

- NPU CBOEBPEMEHHOM, IOJHOM M Kauy€CTBEHHOM 3allOJIHEHUHU 3JIEKTPOHHOTO
KypHaia ¢GoOpMUpOBaTh OTYETHl MO paboTe B JIIEKTPOHHOM BHJE: KaJeHAAapHO-
TEMaTUYeCKOe MIIAHWPOBAHKE; UTOTH YCIIEBAEMOCTHU IO MPEAMETY 3a YUEOHBIN MEPHOLI;
OTYET YUUTENSI-NPEAMETHIKA IO OKOHYAHUH YYEOHBIX MTEPUOI0B U UTOTOBbIN;

- CO3/1aBaTh U MyOJIMKOBATH OOBSBICHUS HA DJIEKTPOHHOU JOCKE OOBSIBICHHIA,

- BECTH JIMYHOE AJIEKTPOHHOE MTOPT(HOIIHO.

Kitaccuslil pykoBOAUTENL UMEET IIPABO:

- [I0JTy4aTh CBOEBPEMEHHYIO KOHCYJIBTALIUIO 110 BOIPOCaM pabOThl C JIEKTPOHHBIM
YKy pHAIIOM;

- o0cyxnaTh JHOOYI0 TeMy, Kacarollylocs OOpa30BaTeNbHON JEATENbHOCTU U
nportiecca ynpasienuss MBOY «llentp o6pazoBanus»;

- IpU CBOEBPEMEHHOM, IOJHOM M KayeCTBEHHOM 3arlOJHEHUHU SJIEKTPOHHOIO
KypHaIa yUUTEIsIMU-TIpeIMETHUKaMU (pOPMUPOBATh OTYETHI MO PaboTe B 3JIEKTPOHHOM
BU/JIE: OTUET O MOCEHIAEMOCTH KJlacca (Mo MecslaM); MPeABAPUTEIbHBIN OTYET KIACCHOTO
PYKOBOJUTENSI 3a y4eOHBIM NEPUOA; OTYET KIACCHOIO PYKOBOIUTENS 3a Y4eOHBIN
NEepPUOJ; UTOTM YCIEBAEMOCTH Kilacca 3a y4eOHBIM MEepHoJ; CBOAHAS BEIOMOCTb ydeTa
YCIEBAEMOCTH 00YyYaroIIMXcs Kilacca; CBOJHAs BEJJOMOCTh yUeTa MOCeuaeMOCTH;

- ¢opmupoBath mnpu HeoOxoammoctH «MH(DOpMaAIIMOHHOE MHCHMO IS
poauTenei» B OyMaKHOM BUJIE JIsl BKJICUBAHUS B OOBIYHBIN JHEBHUK 00YYarOIIETOCs;

- cO3J1aBaTh U MyOJIMKOBATh OOBSBICHUS Ha JIEKTPOHHON JOCKE OObSIBICHUIA;

- BECTH JIMYHOE 3JIEKTPOHHOE MOPT(OIHO.

4.2. O6s13aHHOCTH:

4.2.1. JlupekTop  OpraHuzalMi, OCYIICCTBIAIONIYI0O  00pa30BaTEIbHYIO
JIeSITEIbHOCTD, 00sI3aH:



- pazpabaThiBaTh U YTBEPXKJIaTh HOPMATHBHYIO M HWHYI JOKYMEHTAIHIO
o0Opa3zoBaTeIpHOM opraHu3aiuu no seaeHuto XK/ /1;

- OCYIIECTBISATH KOHTPOJIb 3a BeneHuem DK/D/1 He pexe 1 paza B 4eTBepTh;

- co3laTh BCE HEOOXOIMMBIE YCIIOBHUS JUIA BHEIPEHHS M oOecrieueHus paboTh
AJIEKTPOHHOTO JKypHaJla B Y4e€OHO-BOCHUTATEIBHOM JEATENBHOCTH U  Ipolecce
ynpasienus MBOY «llentp o6pazoBaHus»;

- [peaycMaTpuBaTh [JIEHE)KHOE BO3HATPAXIACHUE YUMUTENed U  KIACCHBIX
PYKOBOJIUTENEH B cllydae JOJDKHOTO WCIIONHEHHSI TPaBWII W TOpsIKa paboThl ¢
ANIEKTPOHHBIM JKYPHAJIOM TIPU HAYMUCICHUH MNpPeMUM (CTUMYIMPYIOIIMX BBHIILIAT), C
Y4EeTOM UX Harpy3ku npu paboTe ¢ CUCTEMOi.

5.2.2. 3amectutenu aupektopa mo YBP 00s3aHbI:

- COBMECTHO C JAPYTHMMH aJMHHHCTPATUBHBIMH COTPYJHHUKAMHU pa3padaThiBaTh
HOpMaTHBHYI0 0a3y oOpa3zoBaTenpHOW nesTenbHOCTH 1 BenaeHwst OXK/DJ s
pasmemnienus Ha caiite MBOY «llenTtp o6pa3zoBanus»;

- (opMupoBaTh pacnucaHue 3aHATHI MO KilaccaMm, Y4YUTENsAM M KaOUHEeTaMm B
Havasie yueOHoro roaa. [Ipu Heo6X0AMMOCTH TPOBOIUTH KOPPEKTUPOBKY PACIIMCAHUS;

- IPOBEPSTH HAJTMYME KAJICHIAPHO-TEMATUUECKOTO MIJIAHUPOBAHUS B 3JIEKTPOHHOM
xypHaiie MBOVY «llentp oOpa3oBaHus» y yuuTesel IpeAMETHUKOB 0 Hadaia y4eOHOTro
roja;

- KOHTPOJIUPOBAaTh CBOEBPEMEHHOCTb 3allOJIHEHMS 3JIEKTPOHHOTO JKypHaia
YUUTEISIMU-TIPEAMETHUKAMU U KJIACCHBIMU PYKOBOAMUTENSIMU C TOMOIIbl0 «OTyeTra o
JOCTYIIE K KIITACCHOMY KYpHAILy»;

- co3/laBaTh M MyOJIMKOBAaTh OOBSBICHUSI HA AJECKTPOHHOM TOCKE OOBSIBICHUU O
BpEMEHU U MeECTe KJIACCHBIX COOpaHWM, HU3MEHEHUAX B paCHUCAaHUM U ApPYrou
orepaTuBHOM MH(OPMALUU 7S yUuTeNel, 00ydaronmxcs U pOAUTEIIeH;

- aHAIM3UPOBATh JAaHHBIE TIO0 PE3YJIbTATUBHOCTH OOpPA30BATENBHON JESITEILHOCTH
U Tpu HEOoOXOIUMOCTH (HOPMHPOBATH HEOOXOIUMBIE OTYETHI B OyMaXHOM BHJIE II0
OKOHYAHHUIO YYEOHBIX MEPUOJIOB.

5.2.3. Anmunuctparop o IXK/I]] o6s3aH:

- opranu3oBaTh BHeapenue OXK/DJ[ B opraHuzanuMM, OCYIIECTBISIOIICH
00pa3oBaTeIbHYIO JEATETLHOCTD;

- pazpaborath coBMecTHO ¢ aamuHuctpanuedn MBOY «llentp obpazoBanusm»,
HOpMaTUBHYI0 0a3y mo BeaeHuto DK/D/;

- o0ecrneuuTh BCEX IMOJIb30BATENIEH PEKBU3UTAMHM JOCTYyNA K 3JIEKTPOHHOMY
KypHary. Bectn 6a3y maHHBIX TOJB30BaTeNiell M CTATHCTUKY Pa0OTHI C AIIEKTPOHHBIM
KYPpHaJIOM;

- KOHTPOJUPOBAaTH pPabOTy C OAJIEKTPOHHBIM JKYypHaJOM BCEX YYaCTHUKOB
oOpa3oBaTelbHOW NE€ATEIbHOCTU: AJIMUHUCTPAINM, YYHUTENeld, OOyYaromMXCsi MU HX
poauTENEH;

- o0ecrneyrBaTh CBOEBPEMEHHYIO KOHCYJbTALIMIO [0 BONpoOcaM paboThl ¢
AJIIEKTPOHHBIM JKYPHAJIOM;

- IPOBOJUTH IIKOJIBHBIE CEMUHAPHI, HAIIPABJIEHHbIE HA U3YYEHUE BO3MOKHOCTEN U
CII0COO0B PabOTHI € AIEKTPOHHBIM JKYPHAIIOM;

- TNOJAEpPKUBATh CBSI3b C POAUTENSAMU M OCYIIECTBIATh HEOOXOAUMBIE
KOHCYJITAllUX MO BOIIPOCAM MOAKIIOYEHHS U paOdOThI C 3JIEKTPOHHBIM JKYPHAJIOM.



- pa3MemaTh Ha IIKOJIBHOM CalTe HOPMAaTUBHO — IPAaBOBBIE JOKYMEHTHI II0
BeacHuo DXK/D/I;

- pasMemniath Ha caiiTe oO0IIe00pa30BaTENbHON OPTraHU3alUU WHCTPYKIUIO 10
pabote ¢ DXK/D]] nyis yaeHUKOB, poiuTeNeH (3aKOHHBIX MPEICTABUTEIICH ), TICIaroroB.

5.2.4. lmxeHep 1o KOMIBIOTEpaM 00sI3aH:

- obecrnieuuTh Mepbl Mo OecrepeOOMHOMY (YHKIMOHUPOBAHUIO 3JIEKTPOHHOIO
KypHaa,

- KOHTPOJIUPOBAThH paboTOCTIOCOOHOCTH crucTeMbl DXK/DJI;

- OCYUIIECTBIISITh CBSI3b CO CIY)KOOW TEXHHYECKOW MOIICPKKU pPa3padOTIHKa
DXK/D[;

- ompenensaTh TOYKM Okcrutyarauuu OXK/DJ[ (B ciydae HeIOCTaTOYHOU
TEXHUYECKOW OCHAIICHHOCTH 00pa30BaTeIbHON OPTaHU3AIINN ).

5.2.5. TrroTop 00s13aH:

- opranu3oBath BHeapeHue DXK/I/] B oOpa3zoBaTenbHON OpraHU3aluu;

- pazpaborath coBMecTHO ¢ aamuHuctpanuedn MBOY «llentp obpazoBanus»,
HOpMaTHBHYIO 0a3y 1o BeneHuto IXK/I/1;

- o0ecreynBaTh CBOEBPEMEHHYIO KOHCYJBTAI[MIO IO BOIpocaM paldoThl C
AIIEKTPOHHBIM KYPHAJIOM;

- IPOBOJIUTH IIKOJIbHBIE CEMUHAPHI, HATIPABJICHHBIE HA U3yUY€HHE BO3MOXKHOCTEH U
CII0COO0B PabOTHI C AIEKTPOHHBIM JKYPHAIIOM;

- pa3MelmaTh Ha IIKOJIBHOM CalTe HOPMAaTUBHO — IPABOBbIE JOKYMEHTHI I10
BeaeHuo DXK/D/I;

- pa3Memiarh Ha caite 0011e00pa3oBaTeIbHON OpraHU3alMu HHCTPYKIUIO TI0
pabote ¢ DXK/I]/1 nnst y4eHUKOB, poauTenel (3aKOHHBIX MIPEACTaBUTENEH ), TIEAaroros;

- obecreuuTh Mepbl Mo OecrnepeOoHOMY (YHKIMOHUPOBAHHUIO SJIEKTPOHHOTO
KypHasa;

- KOHTPOJIUPOBATH pabOTOCTIOCOOHOCTH crcTeMbl DK/ /1.

5.2.6. KnaccHblil pykoBOIUTENb 00sI13aH:

- TIPOXOJIUTh OOYyYEHMsI Ha IIKOJIbHBIX CEMHHAapaXx, HalpaBJIEHHbIX Ha H3yueHUeE
PUEMOB PabOTHI C IEKTPOHHBIM KYPHAJIOM;

- 3aMOJIHATH M CJIENUTh 32 aKTYaJbHOCTBHIO JAHHBIX 00 OOYYarOIIMXCS CBOETO
KJlacca U UX POAMTEISX;

- KOHTPOJHMPOBAaTh CBOEBPEMEHHOE (EXKEHEEeIbHOE) 3aloJIHCHHE 0a3bl JaHHBIX
DX/ 06 oOydarommxcss  YYUTEIIMHU-TIPEAMETHUKAMH; BECTH  MOHUTOPHHT
YCTEITHOCTH O0yUYCHHS,;

- UHCTPYKTHPOBATh O0YYAIONINXCS M UX POTUTENEH MO BOMPOCaM PETUCTPALIUU B
DXK/D/;

- OpPraHM30BaTh COOP KOMIUIEKTA JIOKYMEHTOB 110 00ECIIeUEHUI0 3aKOHOIATEIbHBIX
TpeOOBaHMIA O 3aIUTE MEPCOHATBHBIX JAHHBIX;

- BHOCUTH B DJICKTPOHHBIN JKypHaT (aKThl MPOIYCKa 3aHITHIA 00YYarOIIMMUCS 110
YBaXXUTEJIbHON MPUYNHE;

- ©XCHEIENIbHO KOPPEKTUPOBATHh BBICTABICHHBIC YUUTEISIMU MpPEeIMETHUKAMU
(dakThl Mpomnycka 3aHATUH 00y4arOIIUMHUCS;

- OMNOBENIaTh POAWTENEH HEYCHEBAIOMIMX OO0y4aromuxcsi, O00ydJaroumxcs,
MIPOIYCKAIOIINX 3aHITHS MO0 HEYBAKUTEIBHON MPUYNHE;



- MIPOBOJUTH OOyYEHHE ISl YYCHUKOB M POJAUTENCH (3aKOHHBIX MPEICTABUTENECH)
o pabdote ¢ DXK/D];

- opraHu3oBatb O0OMeH wuHopManueld ¢ OOyJarOIMMMHUCS U POAUTEISIMU
(3aKOHHBIMM NPEACTABUTEIISIMHU);

- OCYILIECTBJISATH KOHTPOJIb IOCTYIa POAUTENIEH U 00yYarOIIUXCSl.

5.2.7. Yaurtenb-TipeAMETHUK 00s3aH:

- IPOXOAUTH OOYYEHHs Ha IIKOJbHBIX CEMHHApaX, HAlPaBJICHHBIX HAa W3y4EHUE
PUEMOB PabOTHI C IEKTPOHHBIM KYPHAJIOM;

- 3aMOJIHSATH AJIEKTPOHHBIN KypHaJ HEMOCPEACTBEHHO HA YPOKE UM OTCPOUYEHO HE
no37Hee YyeM Yepe3 2 yaca IMOciie OKOHYAHMS 3aHATHI OOydaroluxcsl KaXaoro IHS B
ToYKax dKcruryaTaruu DXK/D/;

- ©KETHEBHO 3aIlOJHATH JAHHBIC MO IOMAITHUM 3a/IaHUSIM;

- CHCTeMaTHYEeCKH TPOBEPSATh M OICHUBATH 3HAHUS OOYYAIOUIMXCS, a TaKKe
OTMEUaTh MOCEIAEMOCTh B 3JIEKTPOHHOM KYpHAJIE;

- ACIIpaBJeHHE OTMETOK U BBICTABIIEHUE OTMETOK «3aJHUM YHCIOM» 3alpenieHo.
B 1-x knmaccax oOy4yenue 6€30TMETOYHOE, JOMalIHUE 3agaHus B DK He 3amuchIBaroTCs,
OCYIIECTBIISIETCS ~ 3alOJIHEHHE TEM  ypPOKOB, YYeT IIOCEIIaeMOCTH, JBMXKEHUS
oOyJaronuxcs, oOIICHUE yUUTEN C POIUTENSIMU (3aKOHHBIMU TPEACTaBUTEISAMH). s
OOBEKTUBHOW aTTecTallud OOYyYalolIMXCS 3a YEeTBEpPTh M y4eOHBIM TOJ HEOOXO0AUMO
HaJIMYMe HE MEHee TpexX OTMETOK (mpu 1-2-uacoBoil HeesNbHON y4eOHON Harpyske 1o
npeamMery) u 6oinee (pu yueOHOM Harpy3ke 0ojee 2-X 4acoB B HEJIEINIO) € 00s13aTeIbHBIM
Y4E€TOM KayecTBa 3HaHUN 00y4arolIerocs o NMCbMEHHBIM paboTaM;

- B Clly4ae TPOBEACHUS NHCHbMEHHBIX KOHTPOJBHBIX paboT, MpoBepka padoT
YUYHUTEJIEM U BBICTABJIEHHE OTMETOK B DK OCYIIECTBISETCS B CPOKHU, MPETyCMOTPEHHbBIE
HOpMaMH MPOBEPKU MUCHbMEHHBIX PadoT;

- B ClIly4ae HaIW4Ms y OOYyYaromerocs CHpaBKH-OCBOOOXKICHHS OT YpPOKOB
¢u3nyeckor KyJIbTypbl, OICHHBAIOTCS TOJOXHUTEIBHO TEOPETUYSCKUE 3HAHHS I10
npeaMeTy. 3amuch «OCB.» B JKypHaJIe HE IOy CKaeTCs;

- OTMETKHU 3a YETBEPTh M YUYEOHBIH TOJ BBICTABISIOTCS B CTOJIOIE, CIEAYIOIIEM
HEMOCPEJICTBEHHO 3a CTOJIOLIOM JIaThl IOCJIEIHEr0 YPOKa;

- BBICTABJISITh WTOTOBBIC OIEHKHA OOYYAIOMIMXCS 32 YETBEPTh, MONYTOAME, TOI,
DK3aMEH M MTOTOBBIE HE MO3JHEE CPOKOB, OTOBOPEHHBIX Ipukazom 1no MbOVY «Llentp
00pa3oBaHUs» MO 3aBEPUICHUN YICOHOTO MEPUO/IA;

- MPU HEOOXOJWMOCTH ONOBEUIaTh POAUTENICH HEYyCHEBAIOMIMX OOydYaroUINXcCs,
o0yyJaromuxcs, TpoIyCKarINX 3aHATUS;

- 710 Ha4ajia y4yeOHOro roja co3/laTh KajJeHAApHO-TEMATUYECKOe JIAaHUPOBAHKUE U
BHEJIPUTH €T0 B DJIEKTPOHHBIN KypHai. KolnyecTBO 4acoB B KaJeHAAPHO-TEMATUYECKOM
IUTAHUPOBAHUU JIOJDKHO COOTBETCTBOBATh YUeOHOMY IJIaHY;

- BECTH BCE 3alHCH IO BCeM YYEeOHBIM MpeaMeraM (BKJIIOYas YPOKH IO
WHOCTPAHHOMY SI3bIKY) Ha PYCCKOM SI3BIKE C 00SI3aTENbHBIM YKa3aHHEM HE TOJBKO TEM
YPOKOB, HO U TE€M 3aJJaHuil MO YPOKY;

- OMPENENUTh COCTAB TMOATPYMI COBMECTHO C KJIACCHBIM PYKOBOAMTENEM, MpHU
JIEJICHUH KJ1acca Mo IpeIMeTy Ha MOArPYIIbL, U COOOMIMUTh aiMUHUCTpaTopy 1o DK/D 1.
3anucu BECTH WHAMBHUIyATbHO KAKIABIM YUUTEIEM, BEYIIIUM MMOATPYIIILY;



- Ha CTPAHUIIC JICKTPOHHOTO XypHaja «TeMbl ypoKOB M 3aJaHUs BBOJHUTH TEMY,
M3YYEHHYIO Ha YPOKE.

4.3. Kareropudecku 3ampemniaercst Jomyckars o0ydarommxcs k padore ¢ DX mox
JIOTHHOM | TTapOJIeM TearoroB.

4.4. 3ampemeno mnepenaBatb Hocutenb XK ((remr-HocuTens) MOCTOPOHHUM
JUIaM.

4.5. Pasrnamats napoib Bxoza B cucremy 2K/ ][ mOCTOPOHHUM JTUIaM.

5. O0mme npaBuJia BeJJeHUs y4eTa

5.1. Baecenue wuHpOpMaLIMM O 3aHATUM U 00 OTCYTCTBYIOIIUX JIOJIKHBI
NPOU3BOJUTECA 1O (aKTy B JieHb MpoBeaeHus. Eciau 3aHsTHE MPOBOJUIOCH BMECTO
OCHOBHOTO TpemnojaBaTens, (akT 3aMEHbI JOJDKEH OTPaKaThCs B MOMEHT BHECEHUS
YYETHOM 3aIUCH.

5.2. Baecenue B kypHain wuHGOpMAIMK O JOMAIIHEM 3aJaHUM JOJHKHO
NPOU3BOJIUTHCA B JIEHb IPOBEACHMS 3aHATUS HE MO3[HEee, yeM dYepe3 3 yaca mocie
OKOHYAHUS BCEX 3aHSATUHN JAHHBIX 00YUYaIONTUXCS.

5.3. Pe3ynbraThl OIEHUBAHUS BBHITIOJHEHHBIX OOYYAOIIMMHUCS PaOOT JOTHKHBI
BBICTaBIATHCS HE no3aHee 10 1Hei co JHS X TPOBEACHUSI B COOTBETCTBUU C MIPUHSATHIMU
B 00pa3zoBaTeIbHONM OpraHu3aluy MPaBUIAMH OLIEHKH paboT.

5.4. ApxuBHOE XpaHEHHE YUYETHBIX JAaHHBIX JOJDKHO MpPEAyCMaTpUBaTh KOHTPOJIb
3a UX LUEJIOCTHOCTBIO M IOCTOBEPHOCTHIO Ha MPOTSHKEHNUHU BCEr0 HEOOXOIMMOTO CPOKA.

6. YciioBHSI COBMENIEHHOT0 XPAaHEHHUS JAHHBIX B JJIEKTPOHHOM BH/Je UM Ha
OyMaKHBIX HOCHTEJSIX

6.1. B ciyuae HEOOXOOMMOCTH HCMOJB30BaHUs NaHHbIX DK U3 3JIEKTPOHHOMU
GbOopMBI B KayecTBE IEUATHOTO JOKYMEHTa HWH(GOpMAIUs BBIBOJUTCS HA TI€4aTh M
3aBEpSETCS B YCTAHOBJICHHOM MOpsAIKE. ApPXHMBHOE XPAaHEHHE YUYETHBIX JIaHHBIX Ha
OyMa)KHBIX HOCHUTENIIX [OJDKHO OCYUIECTBISITHCS B COOTBETCTBUU C JE€HCTBYIOUIUM
[Topsinkom PocobpHanzopa, yTBepKAeHHBIM MpuKa3oM Munoopuayku Poccun Ne 546 ot
25 anpens 2022 ropa.

6.2. CBojmHas BEIOMOCTb WTOTOBOM YCHEHIHOCTM Kiacca 3a Y4eOHbIH Troj
BBIBOJIUTCS M3 CHCTEMBI y4eTa B TOM BHUJE, KOTOPBIM MPEAYCMOTPEH JCUCTBYIOIIUMU
TpeOOBaHUSAMH apXUBHON ciyxObl. Ecnu manHble mo ydeOHOMY roay XpaHsTcs B
AJICKTPOHHOM BHUJE, CBOJHAS BEIOMOCTh MOXET OBITH TEpeaHa B apXuB Cpasy IO
3aBEPIICHUU BEJCHHUS yUeTa B COOTBETCTBYIOIIEM KIIACCHOM >KypHaJe.

6.3. [Ipu BeneHuu y4eTa B 2JICKTPOHHOM BHUJE HEOOXOAMMOCTh BBIBO/IA JIAHHBIX HA
neyatb JUIsl MCIHOJIb30BAHUS B KAueCTBE JOKYMEHTa OIPEIEseTCss COOTBETCTBHEM
ucnonb3dyemort  mHpopmanuonnot cucrempt ['OCT P HMCO  15489-1-2019
«Hammonansueiii  crangapt Poccuiickoit  ®enepanuu. Cucrema CTaHIAPTOB IO
uHpopManuu, OMOIMOTEUHOMY U U3JaTeabCckoMy neny. MHpopmanus U 1OKyMeHTAIu.
VYrpaBneHne JOKyMEHTaMU».

7. 3ak04MTeIbHBIE M0JI0KEHUSI
7.1. Hacrosimee IlonoxkeHne o6 37ME€KTPOHHOM KJIACCHOM JKypHaje / THEBHHUKE
SIBIISICTCS JIOKAJIHbHBIM HOPMATHUBHBIM aKTOM, mpuHHUMaeTcst Ha [lemarormaeckom cosete



IIKOJIBI U yTBepxkaaeTcs (MO0 BBOAWUTCS B JCHCTBUE) MpHKa3oMm aupekTopa MBOY
«IlenTp 06pa3zoBaHUSI.

7.2. Bce wm3MeHEHUsS U JIONOJHEHUS, BHOCHMBIE B Hactosmee Ilooxxenue,
opopMIISIOTC B~ THChbMEHHOW  (GopMe B COOTBETCTBUHM  JICHCTBYIOIIUM
3aKOHOJaTesbcTBOM Poccuiickon denepanum.

7.3. TlonmoxkeHue 00 DSJIGKTPOHHOM KJIACCHOM JKypHaJe TpHHUMAaeTcs Ha
HeonpeaeaeHHbI CpoK. M3meHeHus U gomnonaHeHus K [lonokeHuro NnpuHUMAaroTCs B
nopsJike, mpeaycMoTpeHHoM 11.7.1. HacTtosmero [lonoxeHus.

7.4. Tlocne npunstusa IlomoxxeHus: (MM U3MEHEHUW U JIOTIOJHEHUN OTACIBHBIX
MyHKTOB, W pa3JejOB) B HOBOW peIaKIMU TMpEebIayIias peaakius aBTOMAaTHYECKU
yTpauyuBaeT CUJy.



