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Ilonoskenne ‘
06 apxuse MBOY «llentp o6pazoBanus

1. O6mue moJioKeHUst |
1.1. Hacrosunee Ilonoowcenue 06 apxuse MBOY «Llenmp 0bpazosanusy paspaboTaHo Ha
ocHOBaHMH IIpUMEpHOTo MOIOXEHHs 00 apXxMBe OpraHM3alliH, YTBEP)KACHHOTO IPHKAa30M
e epasibHOro apxHBHOro areHtersa Ne 42 ot 11 anpenst 2018 roga, B coorercTuu ¢ Ilpukaszom
Munkynaerypsl Poccun ot 31.03.2015 Ne 526 "O6 yTBeps«IeHAM IPABHII opraHH3aLp/m XpaHeHUS,
KOMIUIEKTOBAHHS, y4yeTa W ?CHOHB30B21HHH JIOKYMEHTOB ApPXHBHOTO (bormai Pocceuiickoit
Denepanuu B APYIHX apXMBHBIX JOKYMEHTOB B OpraHax rocyJapcTBEHHOM BJIACTH, OpraHax
MECTHOTI'0 CaMOYIIPZBICHUS | ijaHHBaIIH}IX", YcraBoM 001e00pa3oBaTeIbHOM OpraHnu3ali.

1.2. Jlarnoe ITonoxenune o6 apxuse MBOY «lleHTp 06pazoBaHusy onpeﬁe.lme'r cocTas
JIOKYMEHTOB ~ apxXuBa 00WIE00Pa3OBATENbHOM OpraHH3AalldM M  YCIOBHS KX XPaHCHHS,
YCTAaHABIMBACT 3aJ[@4H, HasHaYeHHe M (YHKIMM MIKOJBHOTO apXHBa, DETIAMEHTHDPYET
JCATEBHOCTD JIMIA, OTBETCTBEHHOIO 3a BEJICHHME apXuBa B OPraHU3allUH, ocynilec:TBﬂmomeﬁ
00pazoBaTeIbHYIO NeATeIBHOCTE. ‘

1.3. B cBoell neaTenbHOCTH apXUB pyKOBOJACTBYeTcst DenepaibHbM 3akoHOM Ne 125-D3
ot 22.10.2004 «O6 apxusHOM zene B Poccntickoit @enepanumy ¢ m3meHeHusMH Ha 11 aroms 2021
rojla, HOpMaTUBHBIMHU HpaBOETLIMI/I axtamu Poccuiickoii ®enepanum, cyOvexra Poccuiickoit
deneparun B cepe apxXHBHOTO JA€Ta U JeI0IPOU3BOACTBA, IOKATBHEIMA HOPMATHBHEIMY aKTaMHU
06111e06pa30BaTEIBHOMN OpraHU3aIIH.

1.4. JIOKYM@HTBI oprafHHsauHM, OCYILECTBIIAIOIEH 00pa3oBaTENbHYIO JEATEIBHOCTD,
HMEIOIINE HCTOPHIECKOE, KyIBTYPHOE, HayYHOE, COLHUAIbHOE, dKOHOMUYECKOE U MOJUTHIECKOe
3HA4YEHUE, COCTABIISIOT rocynépCTBeH:I{yH) 4qacTh ApxHUBHOIo (oHIA Poccnﬁgmﬁ Meneparyy,
SBJISIIOTCS  COOCTBEHHOCTBIO ‘ rocyJapcTBa M IOMAIEKAT HOCTOSHHOMY XpaHEHHIO B
rocyIapcTBEHHBIX apxuBax Poccuiickoit Denepanuu. Jlo Nepesad Ha TOCYAapCTBEHHOE
XPAHEHHE JJAHHBIE JIOKYMEHTBI BPEMEHHO XPaHsTCs B 0611e00pasoBaTeIbHON OpraH3allii.

1.5. B mKose uist XpaHEHHs JOKyMEHTOB ApXHBHOTO (orzia Poccuiickon FD(:xﬂze;pa[mH u
3aKOHYEHHBIX I[eJIOIIpOI/ISBOIIC’qBOM JIOKYMEHTOB ITPAKTHHECKOTO HA3HAYEHHS, HX otbopa, yuera,
MCIIOJIE30BaHMU M OATOTOBKH K IEpe/iade Ha roCyJapCTBEHHOE XPAHEHHE CO3MIACTCS apXHB.

1.6. ApxuB co3naercs }KaK CAMOCTOSATENLHOE MOApA3Ie/IeHHEe, BO3TIABIIIEMOE JIUIIOM,
OTBETCTBEHHBIM 32 Be/ICHHE apXHBa COIIIACHO NpHKasy qupekTopa MBOY «Llentp 0%6}:121303&1{14;1».

1.7. Opranusarus, OCyIIeCTBIsIOmAas 00pa3oBaTeIbHYI0 JESTENIbHOCTh, 00ecHedrBacT
apXHB HEOGXOIMMBIM IIOMEIIECHHEM, 000pyI0BAHAEM U KaApaMH. el il

1.8. O6IH€O§]9&30B3T€J?BH8.H opraHuzanus 00eCIeYMBAET COXPAaHHOCTE, YHUET, O0TOOD,
YIOPSIIOUCHHE U HCIIOJIB30BaHUE JOKYMEHTOB ApPXUBHOIoO (oHza Poccnﬁcxoﬁ depneparuu,
o6pasyromuxcs B ero aesteapHocTH. ObecreunBaeT CBOEBPEMEHHYIO IIEpeaady BTH);(. JIOKYMEHTOB
Ha rocyIapCTBEHHOE XPAaHEHUE.

1.9. Bee paGoThl, CBA3aHHBIE ¢ NOATOTOBKOM, TPAHCIIOPTHPOBKOW K IIepeiadell apXxUBHEIX
JOKyMEHTOB, IIPOU3BOATCA cunam u 3a cueT MBOVY «llentp 0OpasoBanmsy, |

1.10. 3a yrpary u HOE;tIy IOKYMEHTOB ApxwBHOro (oHIa 'PoccnﬁcKQI?I Dejepanuu
JIOJKHOCTHBIE JIMIe. OPTAHHU3ALMH, OCYIIECTBISIOMEH 00pasoBaTeNbHYIO NEATEIbHOCTH, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH € AEHCTBYIOLINM 3aKOHOAATEIECTBOM. ‘

\




1.11. IxonsHeLi ap
YTBEPXKIaEMOMY OV PEKTOPOM
B ¢BOEH paboTe.

1.12.  Konrpons nes
OCyIIECTRIIsIOIER 0OpazoBare

XHB paboTaer CorjacHo
001e00pa3oBaTeILHOM OpraHu3aIuH, i OTYUTBIBACTCS NIEPE] HIM

TCIbHOCTH apxXuBa OCYIIECTBIIACT
JIBHYIO ICATEIIbHOCTD.

naHHoMy IlONOXEHHIO ¥  Iuamy,

JUPEKTOP O]pralzmaau;nn,

2. Cocras HAOKYMEHTOB apxXuBa

2.1. B mKopHEI apxu

B IIOCTYIIAKOT.

3aKOHYEHHBIC ]I
IOCTOSIHHOIO  XpaHEHHs, 00p
JOKYMEHTBI BPEMEHHOI'O (CBB
JEATENBHOCTH, TOKYMEHTHI 10

enonpousBoacteoM MBOY «l{entp o6pa30BaHHm» JOKYMEHTBI
a30BABIIMECS B JICATEIBHOCTH

mre 10 yeT) cpoka xpaHeHHs, HeoOXOIUMBIE B IIpaKTHHeCKOH
Kazpam U 00y4aroIuMes;

CTPYKTYPHBIX HO)I]D&SJEE‘J'JCHI/II/I

° AOKYMCHTBI MOCTOSHHOIO XPAHCHAS W IO JHMYHOMY COCTaBy OpraHH3alldii-
IIpeNLIECCTBEHHUKOB; j
o MHYHBIe  GOHIBI  BEIYIUX pPaGOTHUKOB OpraHW3alMH, OCYHIECTB/IIOMIEH

00pa3oBaTeNbHYIO JeATEIBHOC!
Clry KeOHbIE H BE
CIIPaBOYHO-TIOUC

o

b, IIOCTYIIMBILIKUEC B apXUB;
JOMCTBCHHBIC U3JIaHU,

KOBBIC CPEACTBA K JOKYMEHTaM U yquHHe IIOKYMi HTBI prBa

OpraHus3aliiuy, OC}/HIGCTBJIHIOL[I(’I/I O6pcBOBaTCHLHy}O ACATCIbHOCTD.

2.2. Cpoxum xpaHEHH
OIPEEIISIOTCS COIIaCHO CPOKa
3. 3apaun apxuBa

3.1. OCHOBHLIMH 3a/1a9aMU apXHUBa SIBJISIOTCS:

g OOKYMEHTOB

B apXuBC OﬁpaSOBaLTeHBHO]PI ‘opraumsaL[
M, YKa3dHHBIM B yTBep}KI[eHHOI/I HOMEHKIJIATYpE ,IIC.TIj

3.1.1. Opranusanus XpaHeHHs JOKYMEHTOB, COCTAB KOTOPHIX H]p'E,ZLYCMOTpCH pazzaenom 2

Hacrosmiero Ilonoxenus o6 ap
3.1.2. Komnnexroanu
OpraHU3aIliH, OCYIISCTRIISIONIE

XHUBC O )IIICO6paJOBaTCJII>HOI/I OpraHu3aliun
€ apxuBa IOKYMCHTaMH, O6p&3()BaBUIHMI/IC5I B II@HTE‘ TbHOCTH
374 O6p8$0BaTeHBHYIO JACATCIBHOCTS.

3.1.3. Vuer, obecriedeHne COXPAaHHOCTH, CO3aHHE HAYYHO-CIIPABOYHOTO arapata.

3.1.4. Ucnonpz0BaHus [
o0Opa3oBaHHsD»
3.1.5. TlomroroBka wu

Poccuiickoit @enepanuu Ha I

apXuB.

3.1.6. Meroaudeckoe pyKoOBOJ
nenonpounssosictee MBOY «l]
00pa30BaTEIbHON OpraHu3aIuy.

4. Oynkuun apxusa M

B COOTBETCTEHH C BO3JIO

OKYMEHTOE, HAXO/ISIIUXCA Ha XpaHeH:uH B apxuse MBOY «LlenTp

CBOCBPEMEHHAs Iepeqada MTOKYMEHTOB ApXUBHOrO (oI
I0CTOSSHHOE XPaHEHHE B TOCYJapCTBEHHBIN (MyHI;I]jLI/IHEUHLHLIﬁ)

CTBO K KOHTpPOJIb 32 (POPMHUPOBAHHEM H O(bOpMJIPHH@M JIEN B
CHTp 00pa3oBaHUSA» U CBOEBPEMEHHOM Hepe,uaqeﬂ X B apXmWB

bOY «llenTp o6pazoBanusm» |
PKCHHBIMH 3a/1a9aMU aPXUB OCYIIECTBISICT CIICAYIOUIHE () VHKIIUH;

4.1. Opranusyer npuem
XpaHEHHsl, B TOM YUCIIE I10 Kaj

«LlenTp 06pazoBaHu», B COOTB
4.2. OGecnieynBaeT coxp

XpaHEeHUH B apXuBe 001ueoopas

4.3. IlpencrasisieT B ro¢

00BEME U cocTaBe XPaHAIIUXCA

JIOKYMEHTOB IIOCTOSHHOTO U BpeMeHHBIX (cBbiure 10 jieT) cpokon
paM 1 00yHaroIuMes, 00pasoBaBIIMXCs B ,ueﬂTenbﬂocm MBOY
€TCTBUH C YTBEPKJIECHHBIM IPahUKOM.

AQHHOCTb U BEJIET y4eT JOKYMEHTOB U (DOHJIOB, Haxo»r;mmxcsi Ha
OBaTEJIbHOM OpraHU3aIlnH.

YAApCTBEHHBIH (MYHULMIATLHEL) apXUB yYeTHEIE CBEACHHS 00
B apxuse MBOY «l{enTp 06pazoBanus» JOKYMEHTOB APXUBHOTO

¢onna Poccuiickoit Penepaliui 1 APYyTUX apXMBHBIX JOKYMEHTOB B COOTBETCTBHH ¢ HOPSIKOM
rOCYapCTBEHHOrO y4era JOKyMeHTOB ApxuBHOro Gonga Poccuiickoit ®enepartum.

4.4. CucremaTusupyer

¥ pasMelNaeT JOKYMEHTHl, IOCTYIAONIMe Ha XpaHEHHE B

IIKOJIbHBIN apXus, 06p3303aB HCCA B XOH€ OCYMECTBICHHA OEATCILHOCTU QpFaH]/ISclHI/II/I

OC}’IH@CTBHSIIOHI@I/I oopazoxaaTe

J'Ir-\ bHYIO JICATCIIEHOCTD.

4.5. PazpabareiBaer Tp?.(l)I/IKI/I IPEACTABICHUST OIUCEH Ha paCCMOTpCHI/Ie 9KCITEPTHO-
IIPOBEPOYHON KOMHCCHH H Iepeladd JOKyMeHTOB ApxuBHOro ¢onma PO nHa XpaHeHHe B

rOCYNapCTBEHHBIA (MYHHUIIMITATBHBIN) APXHB.




4.6. OCyIIeCTRISET MOArOTOBKY M IPE/ICTABISET:

. Ha pacCMOTPEHHE M COIJIaCOBAHUE OKCIEPTHOH KOMUCCHU MBOY «LleaTp
00pa3sOBaHMsD) OMMCH JeJI IOCTOSHHOTO XPAHEHHS, BPeMEHHBIX (CBBIIIE 10 JieT) CPOKOB XpaHeH
B TOM YHCJI€ [10 Ka/IpaM U 00yUaIOIIHMCS, 8 TAK)KE aKThI O BBIACICHHH K YHI/I‘ITO)KGHI/IIO apXI/IBHbIX
AOKYMCHTOB, HE IOIJICIKALMX XPAHEHHIO, aKThl 00 yTpaTe J0OKyMEHTOB, aKTHI O HeHCHpaBI/IMBIX
IIOBPEXICHUAX apXABHBIX JOKYMEHTOB; 1

o Ha yTBEPHKICHHUE IKCICPTHO-TIPOBEPOYHONH KOMHUCCHH yHOJIHOM()quHor() oprasa
HCTIONHATEILHOU Bi1acTH cyObekta Poccuiickoit @enepauun B chepe apXUBHOIO m,ﬂa (manee -
OlIK apXMBHOTO yUpeskIeHus) OIKCH JeJ OCTOSHHOTO XPaHEeHUS; |

° Ha corsiacoBanue DIK apxuBHOTO yupexnenus cyﬁ)LeKTa POCCI/II/ICKOH CD‘e Jepaiuu
(MyHI/IHI/IHaJIBHOI‘O ap‘(I/IBa) B ClIy4ac HaIECJICHUS €To COOTBETCTBYIOIIUMH HOJIHOMO‘H/ISIMI/I
OITKCH JIeJI 110 JIMYHOMY COCTaBY; ‘

° Ha coryacoBanue OI1K apxuBHOTO yupexaenus cyonexra Poccuiickoii <De Jepalau
(MyHHLIMIIANBHOTO PXHBA), B CIIy4ae HANENEHUs ero COOTBETCTBYIOIIIMY HOJHOMOYHSMH, aKThI
00 yTpare TOKYMEHTOB, aKThl 0 HEHCIIPABUMBIX TIOBPEK/ICHAIX APXHBHBIX AOKYMEHTOE;

0 Ha yTBepxaeHue mupekropy MBOVY «llentp oOpasoBaHus OHMCI/I Jien
TIOCTOAHHOIO XPAaHCHHUS, ONUCH BPEMEHHBIX (cBbIme 10 jieT) cpoxoB XPaHCHHS, B TO'M YHCIIe
OIHMCH JIeJ IO KajgpaM M OOyYaroIMMCs, aKThl O BBIIEICHUH K YHHqTO)Kf‘HI/IIO a]JXI/I]BHBIX
JAOKYMEHTOB, HE [OJUICIKAIUX XPAHEHHUIO, aKThl 00 yTpare JOKYMEHTOB, aKThI O H@chpaBHMle
IIOBPEXKICHUSX  apXUBHBIX [OKYMEHTOB, YTBEPIKIECHHBIE (COFJI&LCOBaHHblle) OIK  wmm
rOCYIapCTBEHHBIM apXuBOM cyObexta Poccuiickoil Menepamun (MyHHIHIATEHEIM 8pXHBOM) B
Cilydae HaleJIEHUS €r0 COOTBETCTRYIOIIMMHE ITOJTHOMOYHSAMHU. ‘

4.7. Opranusyer nepenady T0KyMeHTOB ApxuBHOro donna Poccmitckoii (I?euepa.unzn Ha
IIOCTOSIHHO® XPaHEHUE B FOCYNAPCTBEHHBIA (MYHUIIUIIATBHBIN) apXUB. 1

4.8. OpranuzyeT U IPOBOJUT IKCIICPTH3Y [IEHHOCTH JOKYMEHTOB BpeMCHHBIX (c BoI1Ie 10

JIET) CPOKOB XpaHEHMs, HAXOMAIINXCs Ha XpaHeHun B apxuse MBOY «llernTp 06pa303a.HI/151» B
nessx 0Td0pa JOKYMEHTOB UL BKJIIOUCHHUS B COCTaB ApXHBHOIO GoHIa POCCI/II/ICKOH (Deneparymy,
a TAK)XKE BBIBJICHUS TOKYMEHTOB, HE NOJJIEKAIINX JATbHEHIIEMY XPaHEHHIO.

4.9. YyactByer B pa0oTe 9KCIEPTHOM KOMHCCHH OpraHM3allyy, OC«yLL{(’t.,TBJIS{}OHJ eit
00pa3oBaTeNbHYIO JICSTEIbHOCTS. \

4.10. ITpoBOLUT MEPOIPHUSTHS 110 00ECTIEUEHHIO COXPAHHOCTH ZIORYMGHTOB Haxcx;];[mn)xcx
Ha XpaHEHHUH B apXMBE OPraHU3ALHHU, OCYLICCTBISIOMIEH 06pa30BaTEIbHYIO neﬂTent;Hhob

4.11. Opranmzyer uHQOPMHpOBAHHE aJMHHHCTpPanud H paborHHkOB MBOV «llenTp
00pa30BaHHsI» O COCTaBE U COJEPIKAHHH JOKYMEHTOB apXUBa OPraHU3AIHH, ocymeuTI‘sJ[sHomeH
00pa3oBaTENBHYIO NS TEIEHOCT. \

4.12. HndopmupyeT I0ib30BaTeIedl 110 BOIPOCAM MECTOH aXOMCHH‘H aFns MUBHBIX
JIOKYMEHTOB.

4.13. Opranusyer BblOady IOKYMEHTOB H Jesl A paboTel B quTenLéKomq HUIH BO
BPEMEHHOE T0JIb30BAHHE. |

4.14. VcnonHseT 3ampockl OpraHu3aluWii W 3asABJICHUA TpaxaaH 00 ym QHOBJICHHH
TPYNOBOIO CTa)ka M JAPYTHM BONPOCAM COLUAIBHO-IPaBOBOTO XapakTepa, B yCTaHOBHeHHOM
IIOPANKE BBIAACT KOIIHHU JOKYMCHTOB U APXHUBHBIC CIIPABKH, it i ‘ ‘

4.15. Bexer y4eT UCII0JIb30BaHMS TOKYMEHTOB apXHUBa o@pazoBaTenLHOH opraHH\;aup[H

4.16. Cospnaer $onz nomp3oBanus apxusa MBOY «lleHTp 06pa3oBaHus» W OpraHH3YET
€ro UCIOJIB30BAHHUE. i

4.17. Ocy1ecTBIAET BEACHHUE CIIPABOYHO-IIOUCKOBBIX CPEACTB K JOKYMEHTAM IIKOIBHOTO
apxuBa. Co31aeT, NOMOMHSACT ¥ COBEPUICHCTBYET HAyYHO-CIIPABOYHBIH annapar K XpaHsnmmesd B
apXxuBe JIeaM U JOKYMEHTaM. e :

4.18. VYwuactByer B pa3paGoTKe JOKYMEHTOB OpraHHM3allMM, OCYLIECTBIIOINEH
00pa30BaTENIbHYIO IS TEIBHOCTD, 110 BOIIpOCcCaM apXKWBHOI'O JeJla U IeJIONPOU3BO/ICTBRA.

4.19. Oka3bIBaeT METOJIUYECKYIO TOMOIIIb:




|

° cmyx0Oe pmenonpousBonctea MBOY  «llentp 0»6paBOBaHHﬂ» B C()Q‘TaBD [EHUH
HOMCHKJIATYPBl JeJl, (QOPMHPOBaHMM ¥ OGOPMICHHH Jel, KOHTPOJHPYET npamz JIBHOCTH
(bopMupOBaHUSL B ODOPMIICHHS JIENT B JENONPOU3BOICTBE;

° CTPYKTYPHBIM TI0oJpasaenennsm u padotHukam MBOY «llentp O6pd3OBdH]/I$I>) B
NOJITOTOBKE  JIOKYMCHTOB K Ilepefjade B  apXWB  OpPraHU3alldM, OCYLIECTBIIAIONIEH
00pa30BaTENbHYIO JIEATEIHHOCTS. L ‘

4.20. VYuactByeT B IIPOBEICHHH MEPONPHUITHH IO TOBBIIICHUIO KBcUIH(bI/IB aruu
pabOTHHKOB apXuBa U CITyKOBI AENOMPOU3BOACTBA 00PA30BATENILHOM OPraHU3aLliy. 1

S. IIpaBa apxuBa

J1J1s1 BBITIOJIHEHMS BO3JI0)KEHHBIX 3a/1a9 M O YHKIIUH JIUI0, QTBETCTBEHHOE 3Q aDXHB, HMEET

IpaBo: ~
5.1. IlpencraBiaTe AMPEKTOpY OpraHM3aIlNH, OCYIIECTBIIIOMIEH 00pa3oBaTeIbHYIO
NEATEIPHOCTh,  IPEMJIOXKEHHS [0  COBEPUICHCTBOBAHUIO  OPraHM3alldd  XPaHESHHS,
KOMIIICKTOBAHHS, Y4YE€Ta M HCIIOJIL30BAHAA apXUBHBIX IOKyMeHTOB B apxuBe MBOVY «llentp
o0pa3oBaHUsIY.

5.2. KOHTpOIMpoBaTh BBHINOJIHEHHE YCTAHOBJIEHHBIX IPaBUI PabOTHL ¢ HOKyMEHTaMX B
CTPYKTYPHBIX  MOJAPA3[C/ICHUAX  OpPraHW3ald#,  OCYIIECTBIISIOMEH ;f_96p€L3(DB‘211?13H]E.HyIQ
JEATEIbHOCTD. |

5.3. 3ampammBaTh OT CTPYKTYPHBIX NoapasieneHuid u paborHukoB MBOY «llentp
o0pazoBaHUs» CBENEHHUS, HEOOXoAaMMble [isi paboOTBl apxupa, ¢ yueToM  obecreueHus
BBIIIOJTHEHUSI BCEX BO3JIOKCHHBIX Ha apXUB 3a/1a4 U QyHKIUH.

5.4. JlaBaTh pa3bsICHEHHS M PEKOMEHIALMU II0 BOIIPOCAM, BXOJISIIAM B KOMITETEHIIHIO
apXuBa OPraHU3alliK, OCYIIECTBISIONIEH 00Pa30BaATENBHYIO IESTENBHOCTD.

5.5. MHopmupoBaTth CTpyKTypHble noapaznenenus MBOY «HeHTp 0o0pa3zoBaHus» O
HEOOXO0IMMOCTH TepeIadd JOKYMEHTOB B apXHB B COOTBETCTBUU C YTBEPKACHHBIM I'padHKOM.

5.6. IlpuHrMaTe y4yacTue B 3acelaHUsIX SKCIEPTHOW KoMHccHM 00IeoOpa3oBaTebHOM
OpraHu3alfi, a TaKKe B OKCIIEPTHO-IIPOBEPOUYHON KOMHUCCHH YIIOJHOMOYEHHOIO OpraHa
MCTIOJHATENbHOU BiiacTh cyObexta Poccuiickoii Penepanun B cepe apXMBHOTO nema.

6. OTBeTCTEEHHOCTD 32 (PYHKIMOHHPOBAHUE aPXHBA e o

6.1. Hasnauennoe npukasom maupektopa MBOY «lleHTp o0pazopaHus) JHMOO,
OTBETCTBEHHOE 33 BEJICHUE apXHBa. HECET NEPCOHAIBHYIO OTBETCTBEHHOCTD 3!

° BBINIOJTHEHHE BO3JIOXKEHHBIX HA apXhB 3a4a4 H (GYHKIHHA B COOTBETCTBHU C
JCWCTBYIOIINM 3aKOHOJATeIbCTBOM Poccuiickoit denepanum;
° opraHmsamEio paboThl apXxyMBa, CBOEBPEMEHHOE K  KBAIMOHIUPOBAHHOE

BBIIIOJTHEHHE  IIPHKA30B,  pACHOPSIKEHUM, TMOPYYEHHH  BBINIECTOSIIETO pyKOBOIICTBa,
JEHCTBYIOMUX HOPMATHBHO-IIPABOBEIX AKTOB 110 CBOEMY IIPOMHUIIIO NEATENLHOCTH;

° paroHaIbHOe U 3(P(EKTUBHOE UCIIOIL30BAHHE MaTepHaIbHBIX, (1)I/IHaﬁt,OBbI‘( 54
KaJIPOBBIX PECYPCOE; ‘

° COCTOSIHME TPYJOBOW K HCIIOJHUTENbCKON NUCLHUILUIMHBL B apXHBE, B})IHOJIH[SHI/IG
CBOMX ()YHKIHOHATEHBIX 00513aHHOCTEH; ]

v cobmorenue TIPaBUII BHYTPEHHETO pacropsixa, CaHUTApHO-
IPOTHBOAIHIEMUYECKOTO PEKUMA, ITPOTHBOIIOKAPHOM 630IIaCHOCTH U TeXHUKY 0€30IaCHOCTH;

° BEJICHHE JIOKYMEHTAIHH, IpelyCMOTPEHHOR zl;eﬁCTBonmHMM HOpPMATHUBHO-
[IPaBOBBIMU JOKYMCHTAMH, ‘

. IPE0CTABICHUE B YCTAHOBIEHHOM NTOPAIKE JOCTOBEPHOH CTaTI/IC rI/Iqet,KOM U I/IHOI/I
HH)OPMAIIUH O AESITEIBHOCTH apXUBA;

° rOTOBHOCTB apXHBa K pad0Te B YCIOBHUSIX YPE3BBIYAMHBIX CHTYAIIMH.

6.2. OTBETCTBEHHBIE 3a BEICHHUE JEJONPOU3BOJCTBA, INOArOTOBKY H IIPEICTABICHUE
JOKYMEHTOB Ha XpaHEHHE B apXMB, HA3HAYAKOTCS IUPEKTOPOM OpraHU3aLUH, OCYIIECTB/IAIONICH
00pa3zoBaTeIbHYIO JeATeIEHOCTb.

6.3. KoHTpomp JeATEIBHOCTH apXHBa OCYLIECTBIICT ;1]?1péKTOp Opl“a]E[]Z/BaHI/II/I,
OCYHIECTBISIONIECH 00pa30BaTEIbHYIO AEATEIBHOCTD.




7. KoMmiexToBaHue apxuBa ‘ :
7.1. TloAroToBKa NOKYMEHTOB K mepenade B apxuB 00pa3oBaTeIbHOW OpraHU3aluu
BRIIOYACT IKCNCPTH3Y HAYYHOH M NPAKTHYECKOH IEHHOCTH IOKYMEHTOB, O(QOpMICHHE I,

COCTABJICHUE OIIUCH.

‘ 7.2. DKcnepTH3a NEHHOCTH JJOKYMEHTOB.

1.2.1. Oxcnepmusa YEHHOCmY 0OKYMenmos — OIpeJieTieHre IEHHOCTH JOKYMEHTOB ¢
LEebI0 0TOO0pa MX HAa XPAHEHHE W YCTAHOBJICHHE CPOKOB XPaHEHHs. DKCIEPTH3Y LEHHOCTH
AOKYMEHTOB B 00pa30BATENIbHOH OPraHM3alK OCYLIECTBIAET IIOCTOSHHO ,u;e:ﬁéi'lsyIOLua,ﬂ
SKCIIEPTHAST KOMHCCHSL. :

T 7.2.2. Oxcnepmnas xomuccus HasHavaeTcs nNpukazoM aupexTopa MBOY «enTp
0bpasoBaHus». B cocTaB DKCIEPTHOR KOMUCCHH BKIIFOYAIOT HE MEHEE TPEX COTPYIHUKOB, B TOM
qgcne B 00s13aTE/IBHOM TOpA/IKE JMIO, OTBETCTBEHHOE 3a BeleHHe apxuBa MBOY «Llentp
O00pasoBaHMA», M JHPCKTOP MYHHIMINAILHOTO apxuBa (1o cornacoanuio). Cexperapem
OKCIEPTHOH KOMHCCHH HA3HAYAIOT CeKpeTaps 0Opa3’oBaTeNbHON OpraHu3aliiy. OkcnepTHas
KOMHUCCHSI Ha 3aCEJaHUAX paccMarpuBaeT: HOMeHKIaTypy men MBOVY «llentp oGpasoBaHus»,
orrcH JeJI IOCTOSTHHOTO XPaHEHHUS | 110 JTHYHOMY COCTaBY, aKThI Ha JOKYMEHTEI, BBIICIISEMEIC K
YHUYTOKEHHUIO.

7.3. Ohopmirenue den f 0

7.3.1. Jlena TOCTOSHHOrO XpaHEHHs NOIIIMBAIOTCS B TBEPAYIO OONOKKY CYPOBBIME
HATKaMu. JIMCTBI HyMepylOTCsl B IPaBOM BEPXHEM YIUIY MPOCTHIM KapaHAaloM. Kosmdectso
JHUCTOB B KaXJOM JeNe He JO/DKHO mpesblimath 250. B KoHIE nena HA OTAEIBHOM JIACTE
C ‘CT&BJ‘[HGTCH 3aBepUTeNIbHAS HAIITUCh.

7.3.2. Ha 06.103KKe 1T IOCTOSIHHOTO XPaHEeHHUs I0JDKHBI OBITH MPOCTABNICHE] CIIEIYIOIIHE
pGKBI/I?:I/ITI)IC IIOJTHOEC HauMEHOBaHHE BI»IIH(iCTOHHIefI OpraHusaiuy, HAaHMECHOBAaHUEC
00pa3oBaTeNbHOM OpraHu3alvy, HOMep (MHJEKC) [ena 10 HOMEHKIATYPE, 3arojoBOK ela,
KOJIMYECTBO JIMCTOB, CPOK XPAHEHHS UJIM OTMETKA «XPAHUTH IIOCTOSHHOY, HOMep (hOHIA, OIIHCH,
zlena. ‘

‘ 7.3.3. 1lo OKOHYAHWM [ENONPOU3BOJCTBEHHOrO roja B OGOPMIICHHBIE OOJIOIKKH JIEl
HLTCTOHHHOFO XpaHEHUA BHOCSATCS HEOOXOJUMBIC YTOYHCHHS: B 3aI‘OJIOBKI/I:‘L[€?JI_, COEPKAIIUX
pacIIOpSAUTEIbHBIE JOKYMEHTBI (TIPUKa3bl, MPOTOKOJIBI), BHOCATCS HOMEpa; €CIIH 110 C
n;permcxoﬁ COCTOWT M3 HECKOJILKUX TOMOB, B Ka/IOM TOME YKa3bIBAETCsl KOPPECIIOHICHT, aBTOP,
TEPPUTOPHS, APYTHE JIAHHBIC. B xaxnoMm ToMme ykasbIBaeTcs Jara (YHCI0, MECSII, TOM) Havayla |
OKOHYAHHUS JaHHOro ToMa. TOYHBIE AaThl IPOCTABISIOTCS HA OOJOXKKAX JJIS OBICTPOrO MOKCKA
JOKYMEHTOB B IIOCIEAYIOLIEM; M3 3aBEPUTENbHOM HaINWCH Ha OOJOXKKY [€Jid BBIHOCHTCS
KOJIMYECTBO JIMCTOB B JIETIE. :

‘ 7.3.4. Hagmucy Ha 06JI0XKKAX JIEJT MOCTOSIHHOTO | JOJNTOBPEMEHHOTO XPAHEHHS CIIEIyeT
IIPOU3BOUTH YETKO, CBETOCTOMKUMU HYEPHUIAMH.

‘ 7.3.5. JInd yueTa KOIU4ECTBa JJMCTOB B Aeje U HUKCAIMH 0COOSHHOCTE! HX HYMEPAIMH Ha
OTHEIBHOM JIACTE COCTABIISICTCS 3aBEPUTEIIbHAS HA/IITHCh.

7.3.6. B 3aBepuTeNbHON HAANMCH yKa3bIBAETCS KOJIMYECTBO JIUCTOB (UU(paMu 1
qunncmo) B Jeie. 3aBepuTesIbHAA HaANMCh MOAMNHUCHIBAETCS COCTABUTENEM C YKa3aHUEM €ro
JIOJKHOCTH U JIAThI COCTABJICHHUS. »

‘L 7.3.77. BHyTpeHHSISI ONHUCH COCTABJIIETCS K JeJaM IIOCTOSSHHOTO M JOJITOBPEMEHHOIO
(cBemre 10 jet) cpoka XxpaHeHUs, CHOPMHPOBAHHBIM MO Pa3HOBUAHOCTSM JIOKYMEHTOB,
Sa‘I‘OJIOBKI/I KOTOPBIX. HE PacKphIBAIOT KOHKPETHOE COJEPIKAaHHE JOKYMEHTOB (0c000 IEHHBIE,
JII/]FIHBIC Jiena v ip.). ;

7.4. Onucanite 0OKyMeHmO8 NOCMOAHHO20 CPOKA XPAHEHUA 3

7.4.1. Onucy COCTaBISIFOTCS pa3lelbHO Ha Jejla MOCTOSHHOTO XPaHEHHUS II0 OCHOBHOH
NEeSITeIbHOCTH U Ha JIeJIa M0 JIMYHOMY COCTaBY.

7.4.2. OnucH coCTaBIsAIOTCS AETIOIPOU3BOIUTENEM.
7.4.3. Onuce BeeTcs B €IMHON BAJIOBOH HyMEpalliy B TEYCHHE HECKOJIBKHX JIET

7.4.4. Ha nena ¢ HCTEKIIMM CPOKOM XPAHEHHUS COCTABILIETCS aKT 00 YHHUTOKEHHH.




7.4.5. Ilo OXOHYAHHH [ETONPOH3BOLCTBEHHONO TOA B 06pa30BaTCJII>HOI/I o»prdIHH';auHH
MPOUSBOAUTCS OTOOP JOKYMEHTOB IOCTOSIHHONO CPOKA XPAHEHMS JUTS BKIIOUEHHS WX B OIUCB.
QHI/ICI) COCTOHMT U3 TOJOBBIX PAa3/IeJIOB, BHYTPH I'oJia [eJia pacloaratoTes 1o CTEIEHY 3HA9UMOCTH
C Y4€TOM HOMHHAIBPHOIO NPUHLMINA (B COOTBETCTBHH C HOM@HKJIaTypOI/I 06pa30ch €JIbHOM
OpraHH3alluH). .

| 7.4.6. Omuca COCTABISIOTCS PA3NENbHO HA [eNa MOCTOSHHONO xpaHeHm{ 10 OCHOBHOI
JeSATETHHOCTH | Ha Tefa 110 JMYHOMY COCTaBYy.

7.4.7. OmmCcH COCTABIISIFOTCS CEKPETAPEM.

7.5. Mena epemennozo xpamenus obpopMISIOTCS YIPOLIEHHO: OHH HE IO ALK BAKOTCS,
JMCTBI B HUX HE HYMEPYIOTCS, YTOYHEHHE HA O0JIOKKAX He HpOI/ISBOJ.IPITCSI 'OIIMCH Ha Jiejla He
COCTABIIAIOTCS, YUYET BENETCS IO HOMEHKIIATYpE Ael. = :

8. Ycnobusi Xxpanenust 1okymenTos apxusa MBOY «HenTp oﬁpaaonamm»

8.1. JIOKyMEHTBI apxuBa XpaHATCA B apXHMBOXpaHUIIKILE 001e00pa3oBaTe/IbHOM
opraHmauHH

| 8.2. He nomyckaercst pasMelleHHe apXHBa B IOABAIBHBIX H HeP/IAYHEIX ITOMEINEeHUSX
MBOY «LlenTp 00pazoBaHusy. : ! ;

| 8.3. ApXMBOXPaHMIIHINE TODKHO GBITH YIATCHO OT Ha60paTOpHBIX npo'mBo NCTBEHHBIX,
6LFTOBBIK OMEIIEHVIH 1 He HMEeTh 00X C HIMH BEHTHIIILIMOHHBIX KAHAIIOB, AD: XABOXPAHUIIUIIIE
OTARIACTCS OT COCEIHUX IMOMEIICHHMIT HECrOpaeMbIMU CTEHAMH H IIEPEKPHITUAMHE C [PE/IeIIaMHu
OTHECTOHKOCTH HE MEHee JBYX 4acoB. B apxuBoxpanuiuine He nomyckaercs IIpoKIajKa Tpyo
BOJIOCHAOXKEHHS U KAHAIM3AIMH, TEXHOIOTHYCCKHE HITH OBITOBBIC BEIBOJIBI BOJIBI.

8.4. ApXMBOXPaHHIIHILE JOJKHO HMETh €CTECTBEHHYIO HIIH MICKYCCTBEHHYIO BEHTHJISLIHIO,
00eCIeUnBAIONIYIO  PELUPKYJISAIMIO BO3MyXa, CTabHIBHOCTE TEeMIICPAaTy PHO-BIAKHOCTHOTO
pexnma. ' :
8.5. Bcee rmoctymaromme B apxuB 0Gpa3oBaTENBHON OPraHH3AIUH  JIOKyMEHTEI
PasMCINAIOTCs B apXMBOXPAHHUJIMINEAX HA CTALMOHAPHBIX W/HJIA IEPEIBHKHBIX METALTHICCKHIX
CTeTaXax, B METAJUIMYECKHX MKa(ax HIH KOHTEHHEPaX. . il

1 8.6. Cremnaxu IODKHBI OBITH YCTAHOBJIEHBI HepHeHI[I/IKYJISIpHO CTeHaM ¢ OKOHHBIMH
MPOEMAMH, a B IOMEILEHIH 63 OKOH - ¢ y4eToM 0COOEHHOCTEH ToMeIeH s U 000pyroBadus. He
JOIyCKaeTCs pa3MElIeHUe CTEJUIAKEH BIIOTHYIO K HAPYKHBIM CTEHAM 3AHUAS M K HCTOYHHKAM
Teluia.

8.7. PaccranoBka crennaxedf w mkahoB OCyIECTBISeTCS B __.L(EOC)TBG?L‘CT]EELHI/I co
CIIeNYIOMMMH TPeGOBaHHSMHY: ' B

e

° PaCCTOSIHUE MEXKAY PSIIaMU CTejuiakel (rIaBHEIH npoxoz[) He meHee 120 cm;

° paccTosHUE (IIPOX0J1) MEXKTY CTEIIaXKaMy — He MeHee 75 ¢M

. PacCTOSHUE MEXIY Hapy)KHOM CTEHOH 3[aHMs U CTeJUIaXaMH, IapalielbHbIMU
CTEHE — HE MEHEE 75 cMm;

. PacCTOSHHUE MEXIYy CTEHOH U TOPIIOM CTeJIIa)a Hilx LHKa(ba (o6x01[) — He MeHee 45
cM

. PaccTOSHUE MEXAY TI0JIOM M HIKHEW IIOJIKOM cTeiaxka (mukada) — e MeHee 15

CM, B IIOKOJIBHBIX 3Taxxax — He MeHee 30 cM.

8.8. IIpoTMBOmOXApHBIA PeXUM B 3HAHUSX, Tae pasMemmaercs apxuB MBOV «llentp
00pa3oBaHMSI», W B apXUBOXPAHUIIMINAX YCTAHABIMBAETCS B coorBercTBuE ¢ Ilpasmnamu
IIPOTHBOMIOXapHOro pexxuma B Poccuiickoit @enepanuum ot 16 cen: r;16p51 2020 ro;la N014 70.

8.9. ApXuBHBIE JOKYMEHTHI CJIe/yeT XPAHUTh B TEMHOTE. :

8.10. 3ammra JOKYMEHTOB OT ACHCTBHS CBETA 00ECIIEUMBAETCS XPAHEHHEM JOKYMEHTOB B
KOpoOKax, Mankax U IeperieTax, B MKa(ax WK Ha CTeJUIaXkKax 3aKpEITOro THHA,

8.11. YpoBeHs HCKYCCTBEHHOTO OCBEUICHUS B KHUTOXPAHHIUIIAX HOTDKCH COCTABIATE He
menee 100 roxe. phbs

8.12. B _apxmBoXpaHWiuIle JUIsS XpaHEHHs JIOKYMEHTOB VCTaI{aBHI/IBaIOTCH ClIeYIoNHe

apaMeTphl TEMIIEPATYPHO-BIAKHOCTHOIO DEXKUMA,




» JUIL XpaHEHUs! IOKYMEHTOB Ha OyMaXXHOM HOCHTENe — TeMIIepaIypa 17-19°C,
OTHOCHTEJIbHASI BIIaXKHOCTB BO3yxa — 50-55%. i 2
8.13. TlomemeHus apxuBa 00pazoBaTeNbHOlM OpraHu3auu ,ZIOJI)KHI:I COJIEPIKATECS B
HCTOTC, B YCJIOBUSX, HCKIIOYAIOIIX BO3MOXKHOCTD IOSBIICHHS! [UTECEHH, HACCKOMBIX, TIBLIH.
9. 3aKII0UNTeIbHBIE TOT0KEHHUST ;
9.1. Hacrosmee ITonokenne 06 apXuBe SBISETCS JOKAIBHBIM HOPMATHEHEIV, aKTOM,
npuruMaetcs Ha O6mmem cobpanuu paboraukos MBOY «IlenTp 06pa3OBaHI/I}I» ¥ YTBEPKIAETCS
(JIu0O BBOAUTCS B ACHCTBHE) IPHKA30M AUpeKTOpa 001e00pa3oBaTeIbHON OPraHU3AINY.
9.2. Bce n3MeHeHH U IONOJHEHHs, BHOCHMbIE B HacTosmee 110, M0XKEHHUE, 0()OPMIITIOTCS
B IHCBMCHHOH (OpME B COOTBETCTBHM JEHCTBYIOIIMM 3aKOHONATENHCTBOM POCCHICKOM
Oenepartu. : ;
9.3. llonoxerue 06 apxuBe 06mE06Pa30BATENBHON OpraHU3AIUH NpUEAMASTCA Ha
HEONpeNeICHHbIH CpOK. M3smeHeHus u nonomnenns k ITomoxenuro anHHMaforc;( B TIOpSIIIKE,
npenycMoTpeHHOM 11.9.1. HacTosmiero [Tomoxenus.
9.4. Tlocne mpunsTas [10N10KeHAA (MM H3MCHEHNI U TOTIONHEHHUH OTETBHBIX ITYHKTOB H
pT}ICHOB) B HOBOM PENAKIHUK [IPE/IBITYINAs PETAKIHS aBTOMATHYECKH yTPAYHBAET CHILY.




