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1. O6mue noJoxkenmns

1.1. Hacrosmiast UneTpykumst mo AeonpoussoacTsy B MBOY «llenTp 06pazoBanusy
paspaboTaHa B COOTBETCIBUM ¢ DeIepANBHEIM 3aKOHOM OT 29.12.2012 Ne 273-®3 "O6
obpasosannu B Poccuifckoit Denepanun” ¢ M3MEHEHHAMIE OT 2 urojis 2021 roma, TOCT P 7.0.97-
2016 «Cucrsma crammaproB mo uH(pOpManuy, GuOIMOTEUHOMY 1 H3IaTCIILCKOMY  JIeny,
«OpraHu3anKOHHO-paCIOPSAATENbHAS MokymenTanusd.  TpeGoBamms k  odopmiermio
AIOKYMEHTOBY», a TakKe YcraBoM o006meo6pa3oBarensHoi OpraHu3alud ©  JAPYTUMH
HOPMATHBHBIMHE  IIDABOBRIMM  akTamu  Poccmiickolt  ®eneparum, PerIaMeHTHPYOIUMH
ACSITENBHOCTE 0011€00pa30BaTeIBHBIX OPTraHH3aIHiA. ;

1.2. JlanHas wHCTPYKIUA 1O ACJIONIPOU3BOACTBY B OpraHu3anuu (nanee - MucTpykims)
0003HAYAET MPaBHIIa OATOTOBKH B 0(OpMIEHHS JOKYMEHTOB B OpraHU3alliH, OCYIIECTRIISIOMEN
00pasoOBATENEHYIO ACSTENBHOCTD, ONMPENElseT CTaHIAPTBl OQOPMIIEHHSI PEKBU3HTOB, GIIAHKOB
AOKYMEHTOB, COCTaBJICHMS IIPHKA30B, IONOXKEHHM MHCTPYKIHH, a TaKKe PErIaMeHTHPYET
(hopMmpOBaHIe HeNn U UX TeKylnee XPaHCHHE, IIOATOTOBKY JOKYMEHTOB H [JeN K Tepesade Ha
apPXMBHOC XpaHEHHE B 00111€00pa3oBaTeIbHOM OpraHH3aIiHy.

1.3. WucTpykums mo ACIOIPOU3BOACTBY B YYPEXKICHUH pa3paboTaHa B IeIuX
YCTaHOBIICHHS! €IMHBIX TPeOOBAHUH K MOATOTOBKe, 06paBOTKE, XPAHEHHIO H HCIIOJIb30BAHUIO
00pasyIomuXcs B ACSITENbHOCTH 0011e06pasoBaTebHO OpraHM3aliy U MOCTYNAONIUX B UIKOIY
AIOKYMEHTOB, a TaK)K€ COBEPUICHCTBOBAHMS H IIOBBINEHHS 3)()EKTHBHOCTH JEIIONPOU3BOICTBA
00111e00pa30BATEILHON OPraHU3aIHH.

1.4, Ilonoxenuss MuCcTpyKIAHN PaclpOCTPaHAIOTCS. HA OpraHH3aluio paloTel ¢
AOKYMEHTAMU HE3aBHCHMO OT BHJA HOCHTENA, B TOM YHCIE C 3IEKTPOHHBIME JOKYMEHTaMH,
BKJIIOYasI [IOAT OTOBKY, 00paboTKy, XpaHEHHE H HCIIOIB30BaHHE JOKYMEHTOB, OCYILECTBISIEMBIMHI
C OMOTIIBIO HA(DOPMAIMOHHBIX TEXHOIOTHIA,

1.5. Orranmsanmio, MeTo4YecKoe PYKOBOJCTBO, COBEPIICHCTBOBAHHE ACIIONPOM3BOLCTEA
M KOHTpOJIE 3a coOroneHHeM Hactosumeld WucTpykmmu B MBOY «entp obpazoBanusy
OCYMIECTBIIACT OTBETCTBEHHBIH 3a BeZICHHE JIEJONPOU3BOICTRA.

1.6. IlpaBa u 06A3aHHOCTH PaGOTHUKOB, OCYIIECTBIISIOMIHX paboTy ¢ mOKyMeHTaMu B
CTPYKTYPHBIX — MOAPA3NENCHHAX  00meo0pa3oBaTebHOM  OpraHu3aly, —YCTAHABIMBAIOTCS
AOJDKHOCTHBIVM MHCTPYKIHSMH MJIH IIPUKA30M JTHPEKTOPA.

1.7. Csenenus, comepxamuecs B LJOKyMeHTaX, MOTYT OBITh HCIOJIB30BAHBI TOJIHLKO B
pabo4nX LEMsX B COOTBETCTBHH C IIOJHOMOYMSMHE COTPYIHHKA, paboTaroOIEro ¢ AOKYMEHTAMH.
Pabora ¢ noxymentamm BHE HOMEINEHMIl MIKOIBI HEe HOIYCKAETCH. IIpu yrpare moxkymeHTOB
IPOBOAUTCS CIryxKeOHas IpoBepKa

1.8. IIpu yxoze B oTIryck, mepesoje (epemenenny) o paboTe WK B CIIy4Yae YBOJILHEHHS
COTPYAHHK 00s3aH TepenaTh BCE HAXOISIIMECS y HErO JAOKYMEHTBI HHOMY COTPY/IHHKY,
OIPCACNCHHOMY B  COOTBETCTBHHM C  YKA43@HHEM  HEMOCPEICTBEHHOIO PYKOBOIMTEIS
YBOJBHAEMOIO, yXOMSINEro B OTHYCK MM IEpeBOAdIIErocs (mepememaemMoro) 1o pabore
COTpPYIHHKA.

1.9. MncTpykums no BefeHMIO JeIONPOM3BOACTBA 06S3aTeIbHA IS COOMIONCHHS BCEMM
paboraukamu MBOY  «llentp o0pasoBanus». BHOBE NIpHHSTEIC Ha pa6‘0Ty COTPYIHHMKH, B
JOJDKHOCTHBIE 00A3aHHOCTH KOTOPBIX BXO)J;H‘F BCJICHUE TOKYMEHTAIMH, B TEYEHUE TPEX paboumx




MHEH CO JIHS M3JaHWS NPUKA3a O HASHAYCHHH Ha JOJDKHOCTE JOJDKHBI OBITh O3HAKOMJIEHEI C
HacTosIen VHCTpyKIrel o moanmcs.
. [IpaBuaa moaroToBKH 1 0(hopmIIeHHSI N0OKYMEHTOB

2.1. B gestemsrocT  MBOY «lentp  ofpazoBaHusy co3maeTcs  KOMILIEKC
OpPTaHH3aLHOAHO  PaCHOPSAUTENBHLIX  JTOKYMEHTOB: IIPUKA3El, . IOJIOXKEHHS, IPABHIIA,
MHCTPYKUMH, PCrTIAMEHTBI; MPOTOKOIBI 3acelaHuii (COBEIIATENBHBIX, KOOpAHHAIIMOHHBIX,
OKCIEPTHBIX H NIp. OPraHOB), aKThI, AHAIMTHYECKHE CIIPABKH, JOK/IATHBIC 1 Ciry»keOHbIe 3aUCKH,
MIOTOBOPBI (KOHTPAKTEI, COITIAIEHHS), AeT0BAs (cmy>keOHast) Mepenucka u ap. COCTABIAIOTCST
OOPMISIFOTCA  CIICIHATBHBIE JTOKYMEHTBI, CBS3AHHBIE C IIIAaHUPOBaHUEM 00pa30BaTEIBHOM
ACATCIBHOCTE. M OCYILICCTBICHAEM  XO3SHCTBEHHBIX MEPOIPHATHH, BedeHHeM yuebHO-
[IENAarOTM4ecKoro  y4era,  OpramMsaldedl  JeJONpPOM3BOICTBA 061meo6pa3oBaTebHOM
OpraHu3anyy, odecnedeHneM GyXrajlTepeKoro yyera.

2.2. JIOKyMEeHTBI MOTYT CO3/1aBaThesl HA OYMa)XHOM HOCHTEIE U B JIEKTPOHHOM tbopme ¢
COOJIFOACHHEM YCTAHOBIICHHBIX TIPABHI 0(OPMIICHHS JOKyMEHTOB. [Ipu cozganuu nokymenra Ha
JIBYX 1 60J1ee CTpaHuIaX BTOPYIO H HOCIETYIONAE CTPaHHIIBI HYMEPYIOT.

2.3. Homepa cTpamuIl IpOCTABIAIOTCS MOCEpENHHE BEPXHETO IIOJA JOKYMEHTA Ha
paccrosHun He MeHee 10 MM OT BepxHero xpas nucta. J[omyckaercs co3maHme JIOKYMEHTOB Ha
JMIEBO# U 060POTHOI CTOPOHAX JIHCTA.

2.4. Ilpu mBYCTOpOHHeM CO3/aHHH JOKYMEHTOB II pHHA JIEBOTO IIONSI HA JIMIEBOH
CTOPOHE JTHCTA K IPABOTO I10JIs Ha 000POTHOH CTOPOHE JTHCTA OJDKHBI OBITH PABHEL.

3. PeKBH3HTBI JOKyMEHTOB o

3.1. It peKBU3HTOB JOKYMEHTOB, CO3/1aBAEMBIX B OOL eoOpa3oBaTebHON OpraHu3anum
YCTaHABJIMBAIOTCS MMpaBuiia ¥ TpedoBanus B cootBercTBur ¢ TOCT P 7.0.97-2016.

3.2. CocraB pEKBH3HTOB KOHKDETHOTO JOKYMEHT ONPEAENIAECTCA €ro BHIOM H
Ha3HAuUCHHEM.,

3.3. Ilpu noxrotoske u_opopmieHun nokymenToB B MBOY «lleHTp ofpazoBammsy

UCTIONB3YIOTCS CAEAYIOUINE PEKBU3HUTEL:
. KOJ (DOPMBI IOKYMEHTA;
o HAMMEHOBAaHHUE YUPEIKICHHUS,
° cnpaBo4Hble fanHbie 0 MBOY «llentp obpazosanusy;
. HaMMEHOBaHHE BU/IA JIOKYMEHTA;
° nara JOKyMEHTa,
. PETHCTPAlMOHHBIA HOMED TOKYMEHTA,
° CCBUIKA Ha PETUCTPAIIMOHHBIN HOMED U JIaTy TOKyMEHTa;
. MECTO COCTaBJIEHHs (M3JaHusI) TOKYMEHTa,
. ajzipecar,
. rpu( YyTBEPXKICHHS JOKYMEHTA;
. 3ar0JIOBOK K TEKCTY;
o TEKCT JIOKyMEHTa,
. OTMETKa O IPHJIOKCHHH,
o rpH( cOriacoBaHus JOKyMEHTA;
. 3U3a;
. T0/IITUCH;
. OTMeTKa 00 3NIEKTPOHHOU IO IIHCH;
. 11€9aTh;
. OTME€TKa 00 UCIIOJHHUTEE;
o OTMETKA O 3aBEPEHUU KOITHH;
. OTMETKA O MOCTYILICHUH JIOKyMEHTa;
. PE30JTIONHAL.

4. branku IOKyMeHTOB ;L
4.1. loxymeHTBI, co3naBaeMble B 001I€00pa3oBaTeIBHOM OpraHu3ayy, 0QopPMITIOTCS Ha
OJraHKax, W3rOTOBNEHHBIX HAa CTAHAAPTHBIX JHcTax Oymaru GopmaroB Ad (210x297 mm) u A5




(148x210 mwm). OTaenbHBIE BHIEI AOKYMEHTOB (TabJMLBI, CXEMBI, CMETBI) AONYCKAeTCs
oQopMIIsTS ¢ HCIONB30BaHWEM (opMata A3 (420x297MM).  JIOKYMEHTBI, COCTABIISIONIHE
BHYTPCHHIOIC IEPENUCKY, OPOPMIISIOTCS HA CTAHJAPTHEIX JIHCTAX GyMard Gopmara A4 (210x297
MM) Ge3 HCICIIb30BaHMS OAHKOB.

4.2. Kaxnplit TICT TOKyMEHTA, O(hOPMICHHBIH Ha OIAHKe Wim Ge3 HETO, NOJIKEH UMETH
II0JI1 HE MEHEE:

" 20 MM - J1eBOE;

° 10 MM - mpaBoe;
o 20 MM - BepxHee;
° 20 MM - HIDKHEE.

4.3. JlokymeHTE! muTeNbHBIX (cBBImE 10 neT) CPOKOB XpaHEHUA IOJDKHEI HMETH JIEBOE
nosie He MeHee 30 M.

4.4. Banpl 611aHKOB TOKYMEHTOB IIpEMeHsieMbIX B MBQOY «L{entp o6pazoBanusy;

. o01nmii OJ1aHK;
. OJIaHK TTHCHMa,
v OJlaHK KOHKPETHOTO BHAa JOKyMeHTa (6IaHK IpHKasa, GIaHk pacrnopspKeHus,

OJaHK IIPOTOKOJIA U 1Ip.)

4.5. O6pasupl pa3paboTaHHbIX U IpuMeHsieMbIx B MBOY «LlenTp oOpa3zoBanusy GraHKoB
HOJUIEKAT ~BKIFOYCHHIO B HHCTPYKIMIO 110 JEJONPOU3BOACTBY  00MIE06PA30BATCILHOMN
OpraHM3aliy B Ka4eCTBE MPUIIOKEeHHH (Ipuitoxkerne 3 Ha 3 jaucrax).

S. Ilpuka3sbr

5.1. Ipukasamu ohOpMIISFOTCS PEIICHHS 10 OEPATHBHBIM, OPraHH3alMOHHEIM, y4eOHBIM,
KaJpoBbIM (UpUIOKeHWe 2 Ha 9 /MCTaX) W ApyruM BompocaMm paGortsr MBOY «entp
00pa3oBaHus:.

5.2. IIpoeKTEI IPUKa30B FOTOBSIT OTBETCTBEHHEIE HCIIOJHUTENH HA OCHOBAHUM IOPYUeHHH
AMPEKTOPA, €ro 3aMecTuTesiel. [IpoeK T MpuKa30B 110 JIHYHOMY COCTaBY MOTOBHT CIEIHAIMCT 110
Kajpam.

5.3. B npukazax TeKCT H3/Iaraercss OT IEPBOTO JHIA CAUHCTBEHHOrO YHCIIA
(«[TPUKA3BIBAIO). ‘ '

5.4. TexcT npukasza MOJKET COCTOSITh U3 JBYX YacTel: KOHCTATHPYIOMIEH (mpeambyiip1) 1
pacIopsaIUTeN bHOK

5.5. B KoHCTaTHpyrolel 9acT# KpaTKO H3JIAraloTCs LENH ¥ 3a4a4i, GakThl B COOBITHS,
NOCITYKUBIINE OCHOBAHHUEM JIJIsl M3JaHus IIpuKasa. OHa MOXKeT HauuHaThCeA ciaoBamu "B remsx",
"B coorsercrsun", "Bo ucnonxenne', u T.1. Eciu npukas U31aeTcs Ha OCHOBAHHMHU JPYTOTO
JIOKyMEHTa, TO B KOHCTATUPYIOIIEH YacTH yKa3blBAaeTCs HAMMEHOBAHHE 3TOTO JOKYMEHTA, €ro
Aara, HOMEp u 3aromoBok. IIpeambyna B mpoekTax IIpUKA30B 3aBEPIIAETCS CIIOBOM
«ITPUKA3BIEAIO», koTopoe nmevyaTaeTcs 3arjaaBHbEIMU OYKBaMH.

5.6. PacmopsaauTenbHasd 4acTh JOJDKHA COACPXKATH I[IEPEUHMCIECHUE IIPEITHCHIBAEMBIX
JCUCTBUHA C YKa3aHMEM HCIIOJHHTENS KaXJOTo JEHCTBHS M, IIPH HEOOXOIMMOCTH, CPOKOB
HCIIOJHEHHSI. PacopsiiuTenbHas 4acTh AEUTCSA Ha IMyHKTHI U HOAILYHKTHI, KOTOPBIE HYMEPYIOTCS
apabckumu nudpamu. JleHcTBUS 0OJHOPOIHOTO XapakTepa MOrYT OBITH IIEPEUMCICHEl B OJHOM
IIyHKTE.

5.7. B kauecTBe MCIIONHUTENEH YKa3bIBAIOTCS 3aMECTUTENH AUPEKTOPA, TIPEACEAATENHN HIIH
pyKoBOAUTENY pabouuX Ipynn (KOMUCCHIA).

5.8. Ec/iu iprKa3 u3MEHSAET paHee M3JaHHbIH JOKYMEHT (IyHKTBI JOKyMEHTa), TO O/IAH H3
IIYHKTOB paCIIOPSAJUTENBHON YacTH TeKCTa JO/DKEH COJNEPKaTh CCHUIKY Ha HM3MEHAEMBIN
JTOKYMEHT (ITyHKTBI JOKYMEHTA) ¢ YKa3aHHeM ero JHaThl, HOMEpA M 3arojIoBKa.

5.9. Ecii IpriKa3 OTMEHSET AelCTBUE paHee M3IaHHOT0 | IOKYMEHTA (yHKTOB JIOKYMEHTA)
C ONPENETCHHOH MaThl, TO OJMH K3 IYHKTOB DACHOPS/MTENHHOA 9acTH TEKCTA JIOJDKEH
HaYMHATECs cnoBamu "[Ipu3HaTh yTpaTuBIIMM cuily...", Hajee yKas3bIBaThCs jara, HOMEpP U
3arOJIOBOK paHee HW3IAaHHOrO NOKyMeHTa (IyHKTa JOKYMEHTa), a TakXke Jara, ¢ KOTOpOH




['BUC paHee U3MaHHOrO JOKYMEHTa
MKa3a.

HT ¢ MOMEHTA H3JaHuUs, TO OIHH U3

OTMEHSICTCS ero JeHcTBHe. Ecim nata He ykasaHa, TO Jeiic
(TLYHKTBI TOKYMEHTA) OTMEHSIETCS ¢ IATHI H3IAHHS HOBOIO !
5.10. Ecim ipukas oTMeHseT paHee u3aHHbIi JOKyMe
YHKTOB pAacHOpPSIMTENbHON YacTH TeKCTa MOJDKEH HAYMHATHCS cioBaMu "OTMEHHTD.."
YKasbIBaThCsl NaTa, HOMEP U 3ar0JI0BOK paHee M3JaHHOTO JOKYMEHTA. 1

5.11. Ecii mpuKa3 MpeanonaraeTcs BBECTH B JEHCTBHE HEe ¢ MOMEHTA ero U3/IaHud,
HEOOXO/IMMO yKa3aTh CPOK BBENEHMS e€ro B eifctBue. ITociemHuit IMYHKT PacHopsauTeIbHON
HaCTH MOXKET COACPIKATh CBEICHHS O OJDKHOCTHOM JIHIIE, HA KOTOPOE BO3JIAraeTcs KOHTPOJIb 3a
HCIIOJJHEHUEM MpHKa3a.

5.13.  Tlpumkasbl HOANHCHIBAIOTCH — TONBKO JTUPEKTOPOM
OpraHM3aluy Wik pabOTHUKOM, HCITOJIHSIOIIUAM ero 00S3aHHOCTH.

5.14. OTBercTBEHHOCTH 3a OGecmeueHMe CBOCBPEMEHHON M KAYECTBEHHOM ITOATOTOBKH
TIPOCKTOB IIPHKA30B U HX COIVIACOBAHHE C 3aMHTEPECOBAHHEIMHA PAOOTHUKAME ¥ OPraHH3aIdsIME
HECYyT aBTOPBI IPOEKTa IIPUKa3a.

5.15. PerucrpanmonHble HOMEpa IPHCBaHBAIOTCS Ip
pesenax KajaeHIapHOro roaa.

5.16. [{aTa perrcTpanuu puKkasa sSBISETCS JaTOM €ro 1

6. llpaBuia, mo/105KeHHsI, HHCTPYKIHK

6.1. TlpaBuna — HOpPMATHBHBIH aKT, OIPELEIISIOLT
ACATEIIEHOCTH, YCTAaHABIMBAIOIIMH UK 3alIPEIAlOIINM OIpe/Ie

6.2. [lonosxeHne — HOPMATHBHBI aKT, IETATBHO Periia
HOPSIIOK Opraliu3aliyi | IPOLeAypy KaKoro-1u00 BUIA JesITe])

0.3. VHCTpyKIMS — HOPMATUBHEIH AaKT, H3JABAEMBIA B IEJISX PasbICHEHUST U
OIpEe/eICHNST MOPANKA MPUMEHEHHUSI COOTBETCTBYIOLUIETO HOPMATHBHOIO aKTa JHOO C ILIENBIO
yKasauus HOpM O CII0co0ax BBIIOJHEHHS OIPECIICHHBIX ONEPAIHiA (mercTBHI).

6.4. IlpaBuna, MONOKEHHS, MHCTPYKUMH NPUHUMAKOTCS (B 3aBHCAMOCTH OT BHIA
JIOKyMEHTa) HA YIIPaBIIIOMEM COBETe, 3aceqanusx IIpodcorsuoro komutera MBQOY «LlenTp
00pasoBaHusg» H yTBEPIKIAIOTC AUPEKTOPOM.

6.5. ITOpsIOK MOATOTOBKY NPOEKTOB IIPABHJI, TOJNOKEHHS, HHCTPYKIUH COOTBETCTBYET
00IeMy HOPsUIKY MOArOTOBKH IIPOEKTOB [PHKa30B 0611e00pa30BaTeIbHON OpraHn3aii.

6.6. TexcT mpoekTa IONOMKEHHUS, MPAaBUJI, HHCTPYKIMM IIEYATACTCS HA YHCTOM JIACTE
Oymaru popmara A4.

6.7. O1IMYMTEIBHBIME XapaKTEPUCTHKAMH TEKCTOB MPABHJI, MOJOKEHHS, HUHCTPYKIUU
ABJISIFOTCSL:

o61eo6pasoBareTpHOMR

UKa3aM [0 IIOpPSAIKY HOMEPOB B
[0 ITHCAHHSL.

MU TIOPSAJIOK Kakoro-nubo BHjA
JIEHHOE ITOBE/ICHHE.
MEHTHUPYIOIIUH IIPaBoBOii cTatyc,
BHOCTH.

TOYHOCTh IIPEMEHSIEMBIX (OPMYIUPOBOK 0€3 HCIONB30BAaHUS CIIOB ¥ IIOHSTHIA,
UMEIOIIUX MHCIKECTBEHHBIH CMBICIL;

CIIOJIB30BAHKE KOPOTKHX IPEIIOKCHHM, OOIIENPUHATEIX BEIPAXKEHHE U CBA3O0K,
NP HEOOXOMUMOCTH - NPEIBAPHTEILHOE ONPEIEICHHE HCIIONB3YEMBIX TIOHATHI, COKpAILCHHUIL,
ab0peBHaTyp;

OIHCAHUE BCEX BO3MOXKHBIX BAPHAHTOB COOBLITHH U COOTBETCTBYIOIIMX HM
BAPUAHTOB JIEHCTBUH, T.€. IOJHOTA [IPEJICTABIICHHS HH()OPMAIIHH;
CTPYKTYPHPOBAaHHOCTH ~ TEKCTa  C - IIEJIBID
II0CJIEIOBATENIEHOCTH M3JIOKEHUS MaTepUaa;

MHHUMH3AlUsl TEKCTa C IIOMOIIBIO  ITPHM

° JOCTUKCHHUSA I Hapmqueﬁ

° cHeHHA 0000menunit  (0630poB

[peAnoaraeMsbIX I€HCTBUAN) U IPUMEHEHUE NepeIUCIICHHN (32,
6.8. B 3aBHCHMOCTH OT CJIOXKHOCTH M 00BeMa pazpade
HHCTPYKIMH - TEKCT JOKYMEHTA JNEIUTCS HA TTIaBbL, TYHKTEI U II
HasBaHus. Hymepanua mpousBoauTcs apabekumu udpamu.
7. IIpoTokon 3acenanusi (coBemanus)

7.1. IlpoTokoa — JOKYMEHT, B KOTOPOM (PUKCHPYETC
IPUHSITHS PENISHUH Ha COOpaHUsX, COBEIAHMSIX, KOH(pEPCHIIH:

OpraHoB

1ad, 3TAloB, YCJIOBUM H T.1.).
\TBIBAEMBIX ITPABHJI, IIOJI0MKEHUS,
DJITYHKTBL [ JTaBBI JIODKHE] IMETH

g X0z 00CYXKIEHHsI BOIIPOCOB M
X W 3aCENaHUSIX KOJUIGTHAIbHBIX




7.2. Ilpotokon 3acernanus (coBemanus) - (manee - 1p OTOKOJI) 0QOPMIISETCSt HA YHCTOM
mcre Oymark popmara A4,

7.3. PeKBH3UT - "TekcT NOKyMeHTA". PeKBH3HT COCTOMT M3 ABYX YacTeHd: BBOIHOM m
OCHOBHOH.

7.4. Bo BBOmHOW yacTu YKQ3BIBAXOTCS MHHLUAIBL, (aMHIMU ¥ | OJDKHOCTH
IIPCACCAATCIIECTBYIOMIETO, CEKPETapS, IIPHCYTCTBOBABIIMX HA 3aCENAHUH 1, IIPH HEOOXOMMOCTH,
JIALL, IPUTJIAIICHHEBIX HA 3aceaHue (COBEIIAHUE).

7.5. BsoxHast 4acTh NMPOTOKOJIA 3aKAHYMBAETCS ICPEIHEM PACCMaTPUBAEMBIX BOIIPOCOB,
[CPEHUCICHHLIX B IOPSAOKE HX 3HAYHUMOCTH C YyKa3aHHEM JOKJIamuhKa TIIo KaXI0My
paccmarpuBacMomy BoIpocy. Borpocer popmymupyrores ¢ npemtorom "O" ("O6"), newararorcs
OT IPaHHIIBL JICBOTO IOJISL ¥ HYMEPYIOTCS apabCKUMU A paMH. :

7.6. OcHOBHas 4acThb IIPOTOKOJA COCTOMT M3 Pa3ienoB,  COOTBETCTBYOIIUX
paccMaTPUBAECMBIM BOIIPOCAM M HX HyMEpPALMH.

7.7. TeKCT NPOTOKONA U3JTAraeTCs OT TPETHEro JINIA MHOKECTBEHHOTO YHCIIA (I'cmymanu",
"BBICTYIIHIA", "TIOCTaHOBHIN ", "pernun").

7.8. IIpoToKON mMONNHCHIBAETCS JIAIOM, IIPEICEIaTeNbCTBOBABIIAM Ha 3aceqaHuu
(coBelIaHMM), U ceKpeTapéM 3acelanusl (COBEIAHMS).

7.9. Ilpu OTCYTCTBHE CeKpeTapsi 3aceanus, B TOM YHCIIe IIPH IIPOBEACHUM OTIEPATHBHBIX
COBCINAHKH, I0MYCKaeTCs! OAMHMCAHUE TIPOTOKOIIA TOJIBKO MPeEICeIaTebCTBYOLHM.

7.10. Texcr mportokona nomKeH ObITh MOATOTOBNEH HE TO3MHEE TPeX JHEH cO JHS
3acefanusl. [IpOeKThI COOTBETCTBYIONIMX ITYHKTOB IPOTOKOJIA E%I/ISI/Ipy}OTCﬂ JOJDKHOCTHBIM JTHI[OM
OTBETCTBEHHBIM 3a ITIOJATOTORKY. ‘

7.11. [lara mportokoma JIOJDKHA COOTBETCTBOBATEH | IHIO IIPOBEIEHHS = COBEIIAHMUS
(3acenmanus).

7.12. Kommm TPOTOKOIOB pacChUIAIOTCA 3aHHTEPECOBAHHBIM OpraHu3anysaM u
AOJDKHOCTHBIV JINIIAM B COOTBETCTBHH C yKa3aTe/leM PacChUIKH, KOTOPBI COCTABISIET CEKpeTaph
3acezlanys (COBEIIAHMS).

8. llnan

8.1. IL1an — JIOKYMEHT, yCTaHaBIMBAIONIUN NepedeHbh HAMEYCHHBIX K BBINOJHEHHIO
MEPOIPHUATHH, X ITOCIIEN0BATEILHOCTE, 00HEM, CPOKH, OTBETCTBEHHBIX HCITOIHHUTEIIEH,

8.2. [lran odopmisercs Ha mmcre Gymaru Gpopmara A4 ¢ HCIIOIL30BAHHEM CIIEIVIOIIIX
DPEKBH3UTOB:

o HAaMMEHOBAHHUE YUPEIKIACHUS;

o rpu( yTBEPIKACHHUS IOKYMEHTA,

. nara JIOKyMEeHTa;

. PerucTpalrOHHEI HOMED TOKYMEHTA,

o HalMEHOBAaHHE BUA JOKYMEHTA,;

. 3ar0JI0BOK K TEKCTY;

v TEeKCT JOKYMEHTa;

v HAaUMEHOBaHUE JIOJDKHOCTH,

. OJIITUCK. ‘

8.3. PexBu3uT — "TeKCT JOKyMeHTa" 0(OpMILICTCs B BHIe TabIUIBI ¢ rpadamu:

v HOMEp IIyHKTa IJIaHa;

v HAaUMEHOBAHUE MEPOIPHSITHS;

. CPOK HUCTIOJTHEHHST;

° ACITOJIHUTCIIb,

. IprMEeYaHue.

9. OT4er

9.1. Oryer — JOKYMEHT, COJCpKAIlllUil CBEICHHS O pPe3yibTarax ACSTeNbHOCTH 3a
OIpEIeJIEHHBIV IIEPUOJ BPEMEHH, BBIIIOJHEHUU MEPOIIPUSITUH, TOPYUEHHH, 3a/[aHUii, TIAHOB.

9.2. OT4ersl, IpeOCTaBIsIEMBIE B OpraHbl FOCYIAPCTBEHHOM BIACTH (B TOM HCIE B

OpraHbl FOcyIlapC'JTBeHZHOﬁ CTaTI/ICTI/IKI’I) H HUMCIOIHKEC YCTAHOBJICHHYIO IIPABOBBIMM AKTaMH




roCyIapCTBEHHBIX OPraHoB GopMy, CO3aI0TCs IO yCTAHOBJICHHON TOCy IapCTBEHHBIME OpraHaMu

(opme 4 B onpeenéHHOM MU TIOPSIIKE.
2 ., ; y

9.3. Oruérel, npegocrapisemsie corpymaukamu MBOY «llentp oGpaszoBanusy» B Xoje

BHYTPEHHETO B3aUMOJEHUCTBHUS, CO3JAIOTCA IO TpaBUJIaM, YCTAHOBICHHBIM [UIH CO3JaHMs

CITy>)K€OHBIX 3aIUCOK.

9.4. Oruetsl ohopMiIsOTCS Ha ucTe Oymaru GpopmaTa A4 ¢ UCTIOIb30BAHUEM CIICTYIOIIHAX

PEKBU3UTOB:

. HAaUMEHOBAHHUE YUPEIKACHUS;

. JaTa JOKYMEHTa,

. PETUCTPAITMOHHEIH HOMEP JOKYMEHTA;

° HaHMCHOBAHHEC BUIA JOKYMECHTA,

. 3aroJIOBOK K TEKCTY;

. TEKCT JOKYMEHTa;

o OTMETKa O TMIPHJIOKEHHUHY (TIPH HATHYHH);
o HAaUMEHOBAHHE JIOKHOCTH;

o IO/ITUCH.

9.5. B Tekcre oT4éTa B 00S3aTEIHLHOM IIOPSAKE MJOJDKHO COHEPKAaThgs yKas Ha
JeATELHOCTh, MEPOIPHSTHE, BBIAAHHOE IOPYYEHHE, 3aJaHue, IIYHKT IUIaHa, I0JUIC/KaIlnit
BBIIIOJIHCHUIC, W PE3YJIbTAT O BLIIOJIHCHHM, B TOM 7‘—II/‘IVCJ'IC C YKaSaHHCM Ha‘,C()6J'IIOJICHI/IC HIIU
HApyIICHHE HCIIOTHATENHCKOH JMCIHILTAHBL, yCTAHOBJICHHBIX CPOKOB  HCIQIHEHHS |
Hajulexkalee  OpeaocTaBieHne  HHOOPMAlMM, HEOOXOJMMBIX  MAarTepuanoB | (IpOEKTOB
JIOKYMEHTOB) COUCIIONHATENSIMH (IIPH yIaCTHH HECKOJIBKHX HCIIOJHHUTEIIEH).

10. IIacbmo

10.1. I IncrMa roTOBATCS KakK:

o OTBETHl O BBIIOJHEHHM MOPYYCHUH BBIIECCTOSIIAX OPraHOB HCIOJIHATEIIBHON
BJIACTH;

» OTBETHI Ha 3aIIPOChI OpraHu3annii, MpPeANPUATHR U YACTHBIX JIHIL;

° MHAIIMATABHBIC ITHCHMA.

10.2. (CpoKH MOJATOTOBKH OTBETHBIX IIACEM.:

o ¢ KOHKPETHOM JaTOi HCIIONHCHHAS, YKa3aHHOU B JOKYMEHTE, - B YKa3aHHBIN CPOK;

° B COOTBETCTBHH C DPE3OIIOIHEH TUPEKTOpa M €ro 3aMeCTHTENeH Ha OCHOBAHHH
YCTAHOBJICHHBIX CPOKOB HCIIOJHEHHsS IOPYYEHHH, 3alpOCOB HIM 10 PEUICHWIO aBTOpa
PE30JTIOLHH.

10.3. TekcThbl OTBETHBIX IMMCEM JOJDKHBI TOYHO COOTBETCTBOBATEL | 3aJaHUSAM,
3a(HKCHPOBZHHBIM B Pe30JONuH. CpPOKH TMOATOTOBKM MHHUIMATHBHBIX MHCEM OIPEACILIOTC
CAMOCTOSITEIGHO aBTOPOM IIPOEKTA MUChbMa ¢ YUETOM HEOOXOAMMOCTH PCLICHHS KOHKPETHBIX
saqad W (MIM) B COOTBETCTBHH C TpeOOBaHMAMH 3aKOHOIATENBCTBA, TIOPYHCHISIMH
HEMOCPEICTBEHHOIO PYKOBOIUTEIIS.

10.4. TluchbMa medararoTcsl Ha OMaHKe muchMa o0meo0pa3oBaTeNbHONW OPIaHU3ALUM C
YIIJIOBBIM PACHOIOKEHUEM PEKBU3UTOB.

10.5. JIomOMHATEIBHO K PEKBM3MTAM OllaHKa MHChbMa MU 0hOPMIICHUH ITHCEM B MbOVY
«IlenTp 06pa3oBaHUs UCIOILIYIOTCS CASAYIONINE PEKBU3UTHI:

. azpecar;
. 3aroJIOBOK K TEKCTY;

. TEKCT JOKYMEHTA,;

. OTMETKA O MPHJIOKCHUH;
. BU3Q;

. [IOJIIIKCH.

. OTMETKa 00 HCIIOJTHUTEIE.

10.6. TIpu opopmieHnH IHChbMa HA JBYX K Ooyiee CTpaHMIAX BTOPAS U MOCICAYIOIIHE
CTPAHUIIBI HYMEPYIOTCS TTOCEPEIMHE BEPXHETO IOJIS JIUCTA af abCKUME (D paMH.
10.7. TIuchMa TTOAMUCHIBAET AUPEKTOP MM PAOOTHHKH, YIIOJIHOMOYCHHBIC IPUKA30M.




10.8. CnyxeOHble 3anucKu

10.9. B memsx oCyLIECTBIICHHS B3aMMONEHCTBHS MEXKIY COTPYIHHKAMHU
BHYTPEHHET0 okyMmeHnToobopota B MBOY «LleHTp 06pa3soBaHusy NpHMEHSIOTCS

B pamkax
CI1yx€OHEIe

3aITACKH. CJ]Y)K€6HBIG 3allUCKH  SIBJSIIOTCA CHpaBO‘IHO-I/IH(i)OpMaI_[I/IOHHBIMI/I I[O](YME'JHTaPAH.

ABTOPaMH CITy3KEOHBIX 3AIICOK SABNSOTCS COTPYIHHKA 06IIe0

10.10. CnyxebHas 3amucka MOKET COCTABISTBCS IO
MHUIHATHBE KOHKPETHOTO COTPYAHUKA

DPa30BaTeNIBHOM Opra
VKa3aHHUIO PYKOBOICTBA MJIH IO

HA3AIH.

10.11. [pu obopMiIeHUH CITYKeOHOMN 3alHCKH 0 OPMIISIFOTCSL CIIEAVIOIINE DEKBUATEL:

o aJipecar;
Jlata [IOKyMEHTa,
HaHMMCHOBAHHE BUJA TOKYMEHTA;
3ar0JIOBOK K TEKCTY;
TEKCT TOKYMEHTa;
OTMETKA O NIPUIOKECHHUH (I[P HAIUYUKH);
HaMMEHOBAHHUE JTOJIKHOCTH;
HOJITIHCE.

10.12. CiyxeGHbIe 3aITMCKH MOTYT CO3IaBaThCsl HA
DJIEKTPOHHOH (popme.

11. {oBepeHHOCTD

11.1. JloBepeHHOCTb BBIIA&TCS CcoTpynHMKam MB
oopMIIseTcs O MpaBHiIaM, YCTAHOBIEHHBIM HacTosmel MH

YMaXHOM HOCHUTEJIE

v

«LlenTp 00pazq
CTpYKLHeH UL IIHCeM

u (W) B

BaHWA» U
» C Yy4€TOM

TpeOOBaHMH [PaX/IAHCKOI0 3aKOHOaTebCTRa Poceniickoif Denepanyy U HACTOAIIETD pas/ela.

11.2. TIpoexT nOBEPEHHOCTH TIOATOTABIMBACTCS M BU3UPYETCS COTPYTHUKOM
JIOBEPEHHOCTE OyAeT BbINaHa, MOCJIE 4ero MepeaadTcsi B KAHIENISAPUIO I HAmpd

IoAInrucaHue.

KOTOPOMY
BJICHHUS Ha

11.3. JloBepeHHOCTh MOIMHCHIBACTCS JUPEKTOPOM HJIM JIMI[OM, OCYILIECTBIISIOMIMM €ro

[OJIHOMOYHS (UCIIOJHSIONIMM 00S3aHHOCTH), H CKPEILIIeTCs
OpraHH3aIlkH.

12. {oroBopbl, corjiameHusi, KOHTPAKTHI

12.1. JIoroBopsbl, cornamieHus, KOHTPaKThI (naiee -
COOTBETCTBHM C TpeOOBaHUSMH TI'PakIaHCKOTO,

IIPaBOOTHOLIEHHH U 0053aTENBCTB CTOPOH.

TPYZIOBOIO,
3aKoHoJaTeIbTBa Poccuiickod @exepaiuu, B 3aBHCHMOCTH OT PEryJHpPYEMBIX

1e9aThio 00meo0pas(

OIOHKETHOTO

BaTCJIBHOU

it FOBOpI)I) noATroTaB/IMBAKOTCA B

U HHOTO
ITOrOBOPOM

12.2. I1poexT n0roBopa NOAr0TaBINBAETCS OTBETCTBEHHBIM COTPYIHHUKOM (KOHTPAKTHBIM

YIPABISIOMIMM) C Y4€TOM HEOOXOJIMMOCTH CBOEBPEMEHHOTC
UCIIOJIHEHHUSI CBOUX IOJHOMOYMH (0Os3aHHOCTEH, (QyHKIHIT
00pa3oBaHUs B IEJIOM.

U KadyeCTBEHHOTO 0f
, mosHoMouudi MBOY «llentp

12.3. I1poexT noroBopa moAroTaBIuBaeTCsS OTBETCTBEHH

YIPABJISIFOLIMM ) COBMECTHO CO CIIEIHANTNCTOM, K QYHKITUAM (TIOTHOMOYHAM ) KOTOPOTO
UHBIM COTPYJHHUKOM II

pelIeHHEe BOIIPOCOB, SBJISIIOIIUXCS TPEIMETOM JA0T0BOPA, MU
yKa3aHHUIO TUpeKTopa 001meo0pa3oBaTebHON OpraHu3aIyH.

12.4. HeoOxomumas Ui IMOArOTOBKM IIPOEKTa JOT0OBOpPA HH(popMaumf c

CCIICUCHHU A

5IM COTPYIHUKOM (KOHTPAKTHEIM

OTHOCHTCSI
D IPSMOMY

obmpaercs

OTBETCTBEHHBIM JIUIIOM (KOHTPAKTHBIM YIPABISIOIIMM) B MOpPsiKe pabodero B3auMOfICHCTBHS C

y4ETOM IMIPaBHI, YCTAHOBIECHHBIX HAcTOsIme! MHCTpyKITHEi.
13. lIpuHIUIBI OPraHU3ANUN JOKYMEHTo000poTa
13.1. B noxymeHT0000pOTE BBIIEISIOTCS CIETYIOIIHE JIC

KYMCHTOIIOTOKH: IIOQTyHaroniad

JIOKyMEHTAIis:  (BXOJsIas), OTIpaBisiemMast
JIOKYMEHTAIHS!.

13.1. B cocraBe Bxopsimen U UCXOASIICH JOKYMEHTAIH
MIOCTYITUBIIIAE W3 BBIMICCTOSIINX, TTOAPSAHBIX, MEIUIIMHCKAX
MECTHOTO CaMOYTIPaBJICHH, 00paIleH sl IpakKaaH.

JIOKYMEHTaL{s

(mcxopsmas),

BHYTPEHHSISI

MOT'YT BBIACIATHCA JOKYMECHTHI,

M JIPYTUX OpraHu3arlufi, OpraHos




13.3. O6parenus rpaxian PETHCTPUPYIOTCS U POPMHUPYIOTCS B [ENa OTAEIbH
JNOKYMEHTOB 0011e00pa3oBareisHOM OpraHu3aIuu. s e

134. B MBOY «llentp obpasosamusy gocraBka u OTIpaBka
OCYIICCTBIIACTCS CPEACTBAMU IIOYTOBOM CBS3M, DIEKTPOHHOH CBS3H, a TaKKe I
SIICKTPOHHOTO  IOKyMeHTooOOpoTa (matee - COJI). C  NMOMONBIO MOYTOBOI
001e00pa30BATENBHYI0 OPraHM3aLMI0 JOCTABNISETCS MHCEMEHHAS KOPPECIOH IEHI|
HPOCTBIX ITHCEM, 3aKa3HBIX TUCEM, OYTOBBIX KAPTOUEK, OaHACPOIEH i MEKUX IaKeT|
IICYaTHBIC U3JaHMS. ;

14. Ilepsnanas 06paGoTKa MOCTYNAIOMAX JXOKYMEHTOB

14.1. JlokyMenTBI, mocTynaromye B 1Koy, NePEeNarITCd Ha PETUCTPALUIO
00111e00pa30BATEIFHOM OPraHU3aNH U IPOXOIAT HEPBHYHYIO 00pabOTKY B I€HD II0
IIpH TIOCTYIUICHUM B Hepabodee BpeMs - Ha CIeAYIOMHM paGounmii 1eHb. [Tpu
00paboTKe NOKYMEHTOB [IPOBEPSETCS IPABHIBHOCTE anpecopanus. Ommbo4YHO 1O
JAOKYMEHTBI [IEPECHITAIOTCS 110 MPHHAIJIEKHOCTH FITH Bozspau{amTc;I OTIIPABUTEIIIO.

14.2. /ToKyMeHTBI, MOCTYNHBIIAE ¢ OTMETKAMH "

"OrepaTuBHO', HE3aMEIUTMTEILHO IIPOXOMST MEPBUYHYIO = 00paboTKy M JOKII

AUPCKTOPY HJIK B ClIy4dae €ro OTCYTCTBHUS — 3aMeCTI/ITCJI|}O JUPEKTOpa II0 Hal

JeATEIHOCTH :
14.3. [ocTynuBIIHe TeIerpaMMbl IIPUHAMAIOTCS IO TI
BDEMEHHU IIpHeMa, PETHCTPUPYIOTCS 110 TEM K€ IIPABHIIAM, YTO |
14.4. SnexTpoHHbIE COOOIIEHNS, aJIpeCOBAHHBIE THPEK
MBOYVY «llentp o6pa3oBanusy», pacieyaTbIBAIOTCS U JIOKIAIbI
€ro OTCYTCTBUA — 3aMECTHTEIIIO THPEKTOpa.
14.5. DnexkTpoHHBIE COOGIUIEHHS, 3aBEpPEHHBIC DIICK
00paboTKe 10 mpaBuIaM, IPeTyCMOTPEHHBIM IS TIOCTYTIAIONIE
14.6. [NocrynmuBmmas (BXo[sias) JOKYMEHTALKs PACIIP!
HE TIOVICIKAIIHE PETUCTPALIHA JOKYMECHTEL.
14.7. He moanexar perucTpaiuu:;

OJITHCH ¢ HPOCTABIICHE
i HCEMA.

TOpY WJIM HaIPaBJICHH
BAIOTCS JUPEKTOPY. HII

TPOHHOH MOJIHCHIO,

. [IpUIIACUTEIIbHBIC, TIO3[PaBUTEIILHBIE [IIChMA U TeJIeTPAMMEL,

o OMIIETHL,

» (UIAHBI ¥ [POTPAMMEI  CEMHMHApOB, KOH(MEPEHIMH ¥ APYrux
MEPOIIPUATHH];

» JOKYMEHTHEI 110  OyXTalTepcKoMy  Y4YeTy, MaTepHalbHO-TEXE
00ecneyeHuIo, IIaHOBbIE U (DHHAHCOBBIE JOKYMEHTHI, HOCTYNAOIIKE 0e3 COIPOBO/
IIHCHMA,; | HiE B

. ]DEKJIAMHBIC, KOMMEPYCCKUE MIPEIUIOKEHUS, B T.Y. IIOCTYIUBIINAE IO 3JI]
[OYTE;

° 1€YaTHbIC U3JIAHUS;
ITUCHEMA C TIOMETKOU ((JTHYHOY.
15. Perucrpanus, y4yeT H paccMOTpeHHe PYKOBOIUTE,
JAOKYMEHTOB
15.1. IlocrynuBimue (BXOZSIIHE) JOKYMEHTBI pErw
HEepBUYHON 00paboTKM M HE3aBUCHMO OT CII0C00a MX TOCTABKH.
15.2. Peructpanust — IIpocTaBjieHHe B HIDKHEM IIPABOM
OTMETKM O IIOCTYIUIEHHM C YKA3aHWEM JaThl [IOCTYIUICHUS U
HOMeEpa JOKYMEHTA ¢ 00513aTeIbHOH 3aIlUChIO B )KYPHAT PETHCT]
nokymeHTanuu. CTpyKTypa perucTpalliOHHOTO HOMepa IOCTYII
COCTOMT H3 €ro IOpsAJKOBOIO HOMepa M HHJIEKca
o01meo0pa3oBaTeIbHON OpraHu3aIlHi.
15.3. Perucrtpanuss BceX NOCTYNHMBIIUX (BXOASIIUX)
npejenax oOMero JOKYMEHTONOTOKAa. J[OKyMEHTBI, IMOCTYH

(GakCUMHUIbHOY CBA3U, 00pabaTHIBAIOTCS U PETHCTPUPYIOTCS B O

CTPUPYIOTCS. TOJBLKO

YTy TIEPBOTO JIACTA
BXOJSIIEr0 PETHCTP

AIOIIETO (BXOISIIIETO)
Teaa 110

b

OmreM mopsike.

ouHo", "Bpyuutr mHey

M (BXOAALIEH) TOKyMe
CIENAETCS HAa PETHCTPHPYEMBIE U

1eM IOCTYIAIHX (B

AlUH IOCTYNAIOMIEH (B
HOMEHKJIA

JOKYMCHTOB IIPOH3H
UBIOHMC B MIKOJIYy IIO

0 OT APpYTHX

[deMeHTOB
[0 CHCTEME
CBI3H B
(U B BUJIE
0B, a TAKKe

CEKpeTapro
CTYIUIEHUS,
MEPBUYHON
CTYITUBIITHE

. Y -y n
e ICHHO",
ANLIBAIOTCS
IDABJICHHIO

CM J1aThl U

bIe B aJipec
i B Clly4ae

IIomjicikar
HTallMH.

ITOJOOHBIX

[MYCCKOMY
MTCILHOI'O

PKTPOHHOR

XOAALIIX)
nocsie u

bl

a

[OKyMEHTAa
IUOHHOTO
XOJISIIEH)
[OKyMEHTa
'ype zen

J

OIHUTCA B
KaHajlaM




Texer moctynuBmed TeneoHOrpAMMBI  3AIICHIBAETCS B OKypHANE PETHUCTpaIun
TeNnehOHOrpamMm U TevaTaeTes Ha ucte GyMard I epe1adn Ha paccMOTpeHwHe.
15.4. Tloctynmaromue  (BXOZAfIIME) JOKYMEHTHI EPeNArTCA HA  PAaCCMOTPCHHUE

PYKOBOJCTBY TOJIBKO IIOCJIE KX PETHCTPALIMU U [IPEBAPUTEIbE

15.5. JlokymenThI, moCTyNuUBIINIE B 0611€06pa30BaTEIIE
HE TPEOYIOIAM PAcCMOTPEHHS JMPEKTOPA, HAMPABISIOTCS
Aenonpousso;1c1Bo MBOY «llentp o6pazoBanusy HEmocpec:

15.6. JlupekTop B pE3ONIONMH OMpeeNseT JIHIL,
MOKYMEHTa, ¥ JacT UM IOpydeHHe. PaGOTHHK OTBETCTBEHHI
«Llentp 0OpazoBaHUsY MEPENAET JOKYMEHT Ha HCIIOJHEHHE,

15.7. TlopnuHHMK JOKyMEHTa C DE3OJIONHEH pPYKO
OpraHM3allMy HAPABIISETCS UCTIOIHUTEIIIO.

15.8. I'lpn HaTMYUH HECKOJIBKHUX UCIIONHUTEEH 110 ITHI
UCIIOHUTENIO, KOTOPBIA B COOTBETCTBHH C  YKA3AHHS
OTBETCTBEHHBM, OCTaJIbHBIE HCIIOJHUTEIH MTOJyJarOT KOIIHUIO ]

15.9. ITonaMHHEK NOKYMEHTa, KOTOPHIA HCIIOIHSETC
JIAIAMHU, IIOJIY4aeT OTBETCTBEHHBIA HCIOIHUTENL., OCTalIbE
KOIIUH,.

15.10. M3roToBieHue Konuit JOKyMEHTa JJIst Hepesayy
ceKpeTapeM 061meo0pa3oBaTeIbHON OpraHU3aIHH.

15.11. Pe30Ironust CoOnepKuT:

o
UCIIOJIHEHHUS JIeUCTBHUS;
yKasaHUe Ha CPOK, B TEUEHHE KOTOPOTO JIUOO 10
HCIIOJIHUTB NIPEANMCAHHOE IEHCTBUE,

JMYHYIO IOANKCEH aBTOPA PE30TIOIHH;
JIaTy IPOCTABIIEHUS PE3OITIOIAH.

15.12. Yka3aHue Ha CpOK, B TEUEHUE KOTOPOTO JIUOO 110
UCIIOJIHUTD NPEAINMCAHHOE JIEHCTBHE, MOXKET HE BBIPAKATHCS
BBIPQKEHHUSI: '3 YCTAHOBIICHHBIM 3aKOHOM CPOK" | T.II.

15.13. Pezomrouus muimercss Ha CBOOOJJIHOM OT pel
JIOKYMEHTA.

15.14. B cnyuae, korja pe3OJIIOIMS aapecoBaHa

OTBETCTBEHHBIM 3a UCIOJHEHHE JIOKyMEHTa B IICJIOM SIBJISICTCS
(BepxHHUM), 1100 COTPYAHHK, B OTHOIICHUH KOTOPOTO ClIeIaHa

OTBCTCTBCHHBIM.

16. Opranuzanusi paboThl ¢ 0THPABISIEMbIMH (HCXO]
16.1. Jlo mpenocTaBieHus IPOEKTa OTIIPABIISIEMOrO (HCX
JMPEKTOPY WJIK HMHOMY YIIOJHOMOYEHHOMY B YCTaHOBIJICHHO)

OCHOBHOH HCIIOJIHATENb IIPOBEPSIET NPaBUIBHOCTE 0()OpMIICH

JOKYMCHTA Ha COOTBCTCTBUE Tp€¢60BaHI/I§IM HACTOALIEH HHCTp}

16.2. Ilpm mnoarotoBke OTHPABISIEMOro (MCXOIALIE
MIOCTYTIUBINUAN (BXOISIIHN) TOKYMEHT HCIIOTHUTENb IPUKIIAbI
BXOJSAIIUN JTOKYMEHT.

16.3. IpoeKTsl OTIpPaBISEMBIX (HCXOSIINX) JOKY}
YCTAHOBJICHHOTO B PE30JIFOIMH CPOKA WCIIOJHEHUS [TePEIatoTC

B OTHEN JeNONpOU3BOACTBA (KaHIessipus, cekperaps) Mb
HAIpaBJICHHUS Ha MOAITHUCAHHE.

16.4. TlognucaHHble OTHpaBIsSeMBble (MCXOJSIINE) TOK

OTBETCTBEHHOMY 3a fenonpou3soyicteo MBOVY «Llentp obpa3
IIPOBEPKY KOMIIJIEKTHOCTH H

YKazaHHuE€ II0 HUCIIOJIHEHHIO, COJCpIKaIlee KpaTK

COOTBETCTBHA KOJIMYCCTBA

10r0 PACCMOTPEHUSL.
HYIO OpraHU3aIlHIo, [1C
PabOTHUKOM OTBETCT
TBCHHO HUCIIOJIHUTEJIIO 3
OTBETCTBEHHBIX 34 ¥
I 32 IETIOIPOU3BO/IC

BOJAUTENS 00Ieobpas
THUK JOKYMEHTA Mepe
M1 10 HUCIOJHEHHIO
[OKyMEHTAa.

{bIM HCIIOJIHUTECIIAM 1]

cOHUCIIOJIHUTEIIAM OCYII]

o€ oIIucanue HeoOXo

HCTCYCHUS KOTOPOI'O H

HCTEYEHHUSI KOTOPOTO H
KOHKPETHOH JaTOd U

IIOMCTKA O TOM, 4YTO O

KIIUH.
ro) JOKYMEHTa Kak

s OTBETCTBEHHBIM HCII
OV «llenTp o00pazoB

YMEHTEI, TICPEHAOTCH

OK3EMILIIAPOB

(BU3UTOB MECTE IIEPB
HECKOJIBKMM  COTPY/I

{ COTPYIHUK, YKA3aHHE

(AIMH) JOKYMEHTAN
OJISIIIIEr0) TOKYMEHTA Ha IO/IMUCH
i TIOPSIKE Ha IOJINC
[sl OTIPABIIEMOTO (HC

BACT K IIOATOTOBJICHHON

MEHTOB C VYETOM C(

OBaHUS», KOTOPBIHA OCY)|
oTIp

BOIPOCAM,
BEHHLIM 34
arpoca.

[CIIOJTHEHHE
rBo MBOY

DBATEIIEHOU

AeTCs TOMY
ABJIAETCS

A HCCKOJIbKHMM IOJDKHOCTHBIMHA

CPEIarOTCA

CCTBJIACTCA

AMOIo JJIst

c00X0UMO

c00X0IMMO
coJiepKaTh

oro JIUCTa

qUKaM, TO
1A TIePBBIM
H SIBISIETCS

i

QHUE JIULLY
XO/ISAIETO)

OoTBeTa Ha
[y TIPOEKTY

ONFOICHUS
OIIHATEIIEM
QHUA» IS
pabOTHHKY
IIECTBIISET
aBJIIEMOT0




(MCXOZISAIIEr0) NOKYMEHTA CIHCKY PACCBUIKH, a TAKIKE IpaBy
COIVIACHO HACTOAIICH HHCTPYKIMH. :
16.5. B ciyuae HapymieHus KOMIUIEKTHOCTH HJIH CO
IIPaBHIIBHOCTH O(MOPMIICHHSI JOKYMEHTa COIJIACHO HACTOSL
(MexozsiuIMe)  TOKYMEHTBI HE3aMEUIHTENFHO  BO3BPAIIAIO
OTBETCTBEHHOMY HCIIOJHMTEI0 MM B CIyyae OTCYTCTBHS O
HETIOCPEICTBEHHOMY PYKOBOJMTEIO I yCTPAaHEHHUS HapyIlel

JIBHOCTBH O(bOpMJIeHH[H AOKYMEHTa

OTBETCTBHS KOJHYECTBA, & TAKKeE
e HHCTPYKLWH OTIPEABIIIEMbIE
TCs paOOTHHKAMH = KaHIEIIpHUH
TBETCTBEHHOI'O MCHOJHUTENS €r0
HUAH.

16.6. [JoxymeHTBI mociae WX ITOANHCAHHS IUPEKTOPOM WM MHBIM YIOTHOMOHCHHBIM

JULOM NEPENAIOTCS B KaHLEIAPUIO 00I1e00pa3oBaTeIbHON
OTIIPABKH.

16.7. Perucrparys OTHPaBISIEMBIX (HCXOASAIINX) 0K
IPOBCJICHUS. PA0OTHUKAMHU KaHIESIPUH, OTBETCTBEHHBIMH
KOMIIJIEKTHOCTH M COOTBETCTBHS KOJMYECTBA SK3EMILISPOB, a 1
OTIPABIAEMOI'O (UCXOSIIET0) TOKYMEHTA.

16.8. Perucrpanust co3iaBaeMbIX JOKYMEHTOB OCYIIEC!
YTBEpXKIECHHs TMOO Ha CIENyIOMHuM paboywnii 1eHE.

DPraHU3alUy JUISL PETHCTPAIMH U

YMCHTOB OCYHICCTBISICTCS IIOCIIE

3a OCJIOIIPOU3BOACTBO, NPOBEPKH

AKIKE IPABIIIBHOCTE O(hopMIIeH s

[BJICTCA B JCHB ITOOIIHCAHUS WK

16.9. CBenenus o perucTpupyeMbIX OTIPABISEMBIX (MCXOISIIUX) JOKYMEHTAX BHOCSITCS

B )KypHAJI PETHCTPAIMK OTIPaBIIeMOi (MCXoasIeit) TOKyMeH]

raiuy,

16.10. PerucrpanuoHHBI HOMEp H Jara OTIPABIIEMOIO (I/ICXOJZ[SIHIGI‘O) JIOKyMEHTa

OPOCTABIBIIOTCS Ha TIOUIMHHMKE TOKYMEHTA B PCKBU3UTAX OJlaHKa ¥ Ha 9K3EMITIIAPE,

B Jiesie 00111e0pa3oBaTeIbHON OpraHu3alyy.

OCTarOIIEMCS

16.11. CtpykTypa perucTpaloHHOr0 HoMepa OTHPaBIIEMOro (MCXOMISIIEr0) TOKYMEHTA
COCTOHUT M3 €I'0 IOPSIKOBOrO HOMEpa M MHIAEKca Jeja 1o HoMeHkIatype nel MBOVY «llentp

o0pazoBaHusy.

16.12.  OrnpaBka JTOKYMEHTOB

IIPOU3BOOMTCIA  HEHTPAIA30BAHHO

paGoTHHKaMu

kanuensapun MBOY «llentp o6pazoBaHus», KOTOPbIE MPOU3BOAAT MX COPTHPOBKY TI0 CrOco0y

OTIIPABJICHHUS (IIPOCTasl, 3aKa3Has, MeXIyHApOIHAS H JIp. ).

16.13. [Incema, TenerpaMMbl, OTKPBITKH, O2HAEPOITH ¥ [IEYATHBIE H3IAHUS OTIPABIAIOTCS

IIOYTOMH.

daxcorpaMMbl U TeNE(QOHOrPAMMBI IIEPENAIOTCS 110 KaHaIaM TeleOHHOMH CBA3H,

16.14. DnexkTpoHHEBIE COOOINEHHS OTIPABISIOTCS
3JIEKTPOHHOTO ajipeca 001eobpazoBaTeIbHON OpraHu3alyy.
16.15. Ilucema, TeyerpaMmsl,

OTKPBITKH, OaHIeposd, (hakcorpamMmel,

Cc O(bPIIII/IaJH')HOI‘O IIOYTOBOI'O

HIICKTPOHHBIC

COOOIIEHHS, HS CBA3aHHbIE C paboyel JeATeIbHOCTEIO, K OTdeBKC HE TIPHHUMAIOTCS.
16.16. [TokyMEHTEL, OTOPaBJsIeMble CPEICTBAMU IOYTOBOU CBSI3U IIPOXOIST:

. YIIAKOBKY;
. aZpecoBaHue (IIpH HaIpPaBICHUH JOKYMEHTA

Gonmee uyeM B 4 anpeca)

COOTBETCTBHH C yKasaTeJieM pPAaCCBUIKH, Ha KaXKIOM DJK3EMILIAPE MHUCbMa YKa3bIBACTCA TOJILKO

OIWH aapecar.
o IPOCTABIICHUEC CTOUMOCTH ITOYTOBBIX YCIIYT,
o nepeaavdy B IOYTOBOEC OTACIICHUC CBA3H.

16.17. Ilpu mnOArOoTOBKE M OTIIPABKE IHCEM H€O6XOILI/IMO YUUTBIBATH IIPABUIIA,

YCTAHOBJICHHLIC IIPUKA30M hdHH.HCTGpCTBa CBA3H U MaCCOBBIX

KomMmyHuKauu PO ot 31 urons

2014 1. N 234 "O6 yrBepxaeHuu [IpaBuit oka3aHus yCIyr IOYTOBOH CBA3H'".

16.18. JloxymeHTHI,
BKJIQILIBAIOTCSI B OJTUH KOHBEPT.

16.19. MWcxopmsmue JOKYMEHTEI,
(hakcUMUIBHOA CBSI3H,
OpraHU3aIiH.

17. PaipaboTka 1 BejeHUe HOMEHKJIATYPBI eI

171,

HJOKYMCHTOB, 06p83}IIOIlII/IXCSI B IPOIECCE €ro ACATCIIbHOCTH.

npeaHa3sHauYCHHBIC
OTIIPABJISIOTCST  pabOTHUKAMU KaHMEIIpUH  00Ieo0pasoBaTebHOMN

Hoxymentanebit  porg MBOY  «lleHTp 00pa3oBaHus)

OTHpaBJIAEMbIC CPCACTBAMH  II( YTOBOU CBH‘SI/Iv B OJHUH aApec,

UL OTHpPAaBKH  CpeIACTBAMU

COBOKYITHOCTB
JloxymenTanpHelit houn MBOY




«LlenTp 06pa3sOBaHHS» COCTABNSIOT JOKYMEHTBI, CO3/a
OpraHu3aliy U MOJYYCHHBIE €10 B PE3YJIbTATe B3aHMOJCHCT!
BJIACTH, OpraHaMy MECTHOTO CaMOYIPABJIEHHUS, FOPUIHYECKHAM
17.2. HomeHknaTypa nen gBisleTcss OCHOBOIA bopmuy
MBOY  «llentp o6pa3oBanus» M IIpencTaBiser coGOH
3ar0JIOBKOB (4aMMEHOBaHMUI) 7en, 3aBoauMbIx B MBOY «I]
CPOKOB MX XPAHEHHUSI, ¥ OQOPMIICHHEIH B COOTBETCTBHH C IIPak
1 MCTONMYECKMMH yKasaHHsIMH opraHoB Poccuiickoit ®enep
FOCYMAPCTBEHHOTO YIPABJICHUS aDXUBHBIM JIEJIOM, JEJIOMPOU3
17.3. HoMeHKIaTypa [e COCTAaBISIETCS] Ha OCHOBE U3y
OpaBuiI,  a  TaKkkKe  JPYyrHX  JOKYMEHTOB, ~ peri
0011[e00pa3OBATEIBHON OPraHU3aLKK, & TAK)Ke HOMEHKIATY]
JOKYMEHTOB, 00pasyroluXcs B JEATEILHOCTH 001e00pa3oBat
17.4. HomeHknatypa fei HCIOIB3yeTes IS TPYIITHpA
A€, CHCTEMATU3AINY U yYeTa Jell, OIPEAEICHUS] CPOKOB HX
ABJISIETCS. OCHOBOM UL COCTABJICHHUS OIMHUCEN JIE)I ITOCTOSHHOI
XPpaHCHUSs, a TAKXKE JUIS ydera el BpeMeHHOro (1o 10 jer BRI
17.5. HomeHkiaTypa Jei BBOAWTCS B JeHcTBHE
00pasoBaHmsD;.
17.6. FHlomMeHKIaTypa JIesl TOTOBHUTCS B TPEX DK3EMILISD:

HHEIE B  00mmeo6pazoBareIbHoi

315l C OpraHaMy [OCyIapCTBEHHOMN

U ¥ QU3HYCCKEMHE JIMIAMH.
OBaHU JOKYMEHTAJIBHOTO (oHIa

CUCTEMATU3UPOBAHHLIA [1€PEHCHB
SHTP 00pa30BaHHUS», ¢ yKazaHHEM

OBBIMH aKTaMH, PEKOMEHJAHIMA
ALKy, YIIOJHOMOYEHHBIX B cepe
BOJICTBA U JOKYMEHTO000OpPOTA.
HYCHUS MOJIOKEHUN, HHCTPYKIIKE U
AMCHTHPYIOIIUX JIEATEe/ILHOCTD
JEJl 33 IPEAIIEeCTBYIONINE rObl U
CJIbHOM OpraHU3aIluH,

BKH HMCIIOJHEHHBIX JJOKYMEHTOB B
XPaHCHHUS U IIOUCKA JOKYMEHTOB,
"0 ¥ BpeMeHHOro (ceeime 10 met)
[OYUTEIBHO) XPAHESHHSL.
npukazoM 1o MBOY «llentp

ax.

° JUISL TOMCIICHUS B HOMCHKJIQTYPHOE JICJIO U I10C

JUISL UCTIOIE30BaHMsL B pabOTe OTAEIOM JEJIONpPO
g xpadenus B apxuse MbOY «Lentp o6paszor
17.7. 3 nomenknatyps! gen MBOY «llentp o6pa3or
BEJIEHHUE JIEJIOIIPOU3BOICTBA OQOPMIISIFOTCS BBIITUCKHU JIJIS KA
00111€00pa30BATEILHOM OpraHU3alIHH.
18. ®opmupoBanue e U ux Tekyuiee xpanenue, I1
nepejgade Ha APXUBHOE XPaAHEHHE
18.1. Dopmupopanue nen — TPYNIHPOBKA HCION
COOTBETCTBUHM C HOMEHKJIATYpOH 1ien o0mmeoOpa3zoBaTebHOM
JNOKYMEHTOB BHYTPH JeJIa.
18.2. Jlena co [HA UX 3aBefEHUS 10 NEpeadn B apxuB
Ha YHUYTOXKEHHE XPAHITCS IT0 MECTY UX (HOPMUPOBAHUS.
18.3. Ilpuka3zpl 1O  OCHOBHOW, aIMHHHCTPAT
BocnuTarenpHol nesitenbHOCTE MBOVY «llentp o6pazoBanw

IIPUKA30B [0 JIMYHOMY COCTaBy pabOTHUKOB M IO JIV

(y4yanuxcsi/Bo CHATAHHAKOB).
18.4. Ilepenucka rpynnupyeTcs 3a Iepruo KaleHAapH
XPOHOJIOTHYECKOU ITOCIIEeJOBATEILHOCTH.

18.5. IlpoBepka HATHIHS U COCTOSIHHS TJOKYMEHTOB H I

JACJI, IpH BO3Bpare A€, IIpH pPCOPraHu3allii HJIK JIMK
OpTaHM3aAIHH.
18.6. B apxuB o00meo0pa3oBaTebHOR OpraHu3anuy  (Jan
MIOCTOSTHHOTO, BpeMEHHOT0 (¢BBILIE 10 1€T) CPOKOB XpaHEHHUS U
0CJyIe Tojia, B KOTOPOM JOKYMEHTBI OBLIH ITOMEIIEHEI B AeJI0 H

18.7. Ilepenaya TOKyMEHTOB B apXUB IIPOU3BOJAUTCS II0

18.8. lloaroToBka NOKYMEHTOB M JeJ K Iiepejade

TOSTHHOTO XpaHEHHS;
M3BOJICTBA (KaHIEISIpHEit);
BAHIS.

aHUS» OTBETCTBEHHBIM JIMLOM 34
[OT0 U3 ITOJpa3IeNICHAMN U OTIETIOB

OATr0TOBKA NOKYMEHTOB H e/ K

HCHHBIX OOKYMCHTOB B [€jlIa B
OpraHyd3aliy H CHUCTEMaTHU3alust

IBOY «llentp o6pasoBanus Uil

MBHO-XO3MCTBEHHOM,  y4eOHO-
A», TPYHNIUPYIOTCA OTHEIBHO OT
[YHOMY COCTaBy OOYyYarOIIUXCs

Oro roga U CHCTEMATHU3NUPYCTCA B

271 IPOBOJUTCS IIPH IIEPEMELICHUH
BHAALMH 00meobpa3oBaTe IbHOM

ee - apXWB) IIEpeNaroTCs Ielia
T10 INYHOMY COCTaBY 4epe3 3 roja
A XpaHeHHeE.

YTBEPKAECHHBIM OIIACAM JIEJL.

HA _apXWBHOC XPAaHEHWE M _Ha

YHUYTOXXCHHEC IIPECAYCMAaTPHUBACT !
OKCIICPTU3Y NCHHOCTH JOKYMCHTOB,

COCTABIICHHE OIIHUCEHN JIEIT T10 pe3ynpTataM JKCIIC

PTHU3BI KX IICHHOCTH;

othopmIeHHE [ET;




XpaHEHHSI.

18.9. OxcmepTisa IEHHOCTH JOKYMEGHTOB [OCTOSE
OCYIIECTBIIACTCS  €XKErOJHO JIMUIOM (JIMIAMH), Ha3HAYEH]
(OTBETCTBEHHLIMH) 38 apXHBHPOBAHUE.

18.10. B neno momemaercs se Gonee 250 1ucTOB (TN
Gosee 4 cm). [Ipu GONTBIIOM KOIMYECTBE JOKYMEHTOB (hOPMHP]
AeI1a IOKYMEHTBI PacIIoIararoTest B XPOHOIOTHYECKOM TOPSIKE
IIOMEIIAFOTCS TOIBKO UCTIOHEHHEIE, IPABUILHO O()OPMIICHHB]

18.11. JIokyMeHTsI BHYTpH Ji€Na pacIoiaraloTcsi CE
BOIIPOCHO-JIOT HYECKOH IOCIIETOBATEIbHOCTH HITH UX COUYETAHH]
IPYNITUPYIOTCA B JI€JIa II0 BUJAM U XPOHOJIOTHH C OTHOCSLIMME

18.12. JIn4nble KapTOUKH pabOTHUKOB (OPMHPYIOTCS B

18.13. Opopmienue nena mpesycMarpuBaet: ohopmiiel
YCTaHOBJICHHCH (OpMe; HyMepallMio JIICTOB B JIeNie KapaH]
COCTABJICHUE EHYTPEHHEH OIUCH JIOKYMEHTOB JIeJNa, MOIIHBKY
(opmara, NOLIIMTHIA 3a OAMH Kpaii, HyMepyeTcs Kak OJHH
JIOKyMEHTEI ¢ COOCTBEHHOM HyMepaIuel IUCTOB, B TOM YHCTIE
B 00IIEM MOPsIIIKE.

18.14. JIucTBl Hen, COCTOSIIMX M3 HECKOJIBKHUX TOM(
KaXXAOMY TOMY HJIA 9aCTH OTACIIBHO.

18.15. Ilocne 3aBepuIeHHS HyMepamuy JHCTOB COCTAl
KOTOpas pacnojlaraeTcss B KOHIE Jiena. 3aBepUTENIbHAS Ha,
OTJEJIbHOM JIUCTE-3aBEPUTEIIE AeTa.

18.16. B 3aBeputenpHON Haimucu mudpamu u MpoI
JIACTOB B JAHBOM Jiejie. 3aBepuTelibHask HaAMUCh MOAIHCHIBAET
pPacIIM(ppPOBKU IOJMUCH, IODKHOCTH H JAaThl COCTaBJIEHH:
IIPOCTABJISIETCSL HA 00JI0XKKE JIeJla B COOTBETCTBHH C HTOTOBOM ¥

18.17. PexBusuT "Cpok xpaHeHHs Jeia" IIEPEeHC
COOTBETCTBYIOMICH HOMEHKJIATYpHI JeJ IOCIe CBEPKH €ro CO
IIEpeYHe TUIOBBIX JOKYMEHTOB WJIH B MEPEYHE JIOKYMEHTOB,
(enepanpHOrO Oprana, ¢ yKkasaHUEM CPOKOB XpaHEHHSL.

18.18. Ha nenax mocrossHHOTO XpaneHus numercs: "Xp

18.19. Ilpuem pmen NPOU3BONUTCA COTPYIAHUKOM,
JeATEIbHOCTH apXuBa, C IIPOCTaBICHUEM B JIBYX JK3EMILISIpa:
KaXJ10ro Jena (Ha KaXIOM 3K3eMILIIPE OTTHCH YKa3bIBAETCS KO
JIe1, 1ata [pueMa-Iepeayud Jell, a TAKXKe TONUCH apXUBUCTA §

19. 3axinounTe/ILHbIE MOJI0KEHHUS

COCTaBJICHME aKTOB HAa YHHUYTOXECHHUE AOKYMEH

TOB M JICJI ¢ UCTCKUIMMH CPOKaMH

[HOTO M BPEMEHHOTO XPaHEHWsI
{BIM [IPHKAa30M OTBETCTBEHHBIM

[(MHA JIeJIa IIPU 3TOM COCTABJIIET He
yIOTCS TOMa (49acTH) aena. Buyrpu
B COOTBGTCTBHEC onucero. B nena
€ TOKYMEHTEHL

€pXy BHH3 B XPOHOJOTHYECKOM,

508 PaCHOpHHHTGHBH[B][e AOKYMCHTBI
1CsI K HUM IIpHJ'IO)KE:HHHMH.

Jien1o 1o andaBuTy GaMuuii.

11UC PCKBU3HUTOB 00JIOKKH JcJIa 1o

aloM B BEPXHEM IIPABOM YIIIY;
U neperier aena. Jiuct 60abmoro
JHMCT B IPaBOM BEPXHEM YIJIY.
II€YaTHBIC H3/IaHHUsI, HYMEPYIOTCS

B WJIM YacTed, HyMEpyTCsS II0

3JACTCA 3aBCPHUTEIIbHAS HAIIIUCh,
NIIUCh COCTaBJIACTCSA B JICJIC Ha

IUCBI0 YKA3BIBAETCA KOJHHYECTBO
Csl €€ COCTABUTEIIEM C YKA3aHUEM
1. KoauuecTBO JIHCTOB B Ieiie
18 IITHCEIO.

cuTCS Ha OOJIOKKY Jena U3
CPOKOM XpaHEHHs, YKA3aHHBIM B
o0pa3yrouuxcs B AeSITEIBHOCTH

AHUTH IIOCTOSTHHO"

VIIOJHOMOYECHHBIM Ha BEICHUE
X OITUCH JIeJI OTMETOK O HaJIMYHU
JINYCCTBO (baKTI/I‘—IGCI(I/I IIPpHUHATBHIX
I COTPYIHHUKA, IEPEIABIICTO JIeIa.

19.1. Hacrosimass WHCTpyKunMs 10 JEJONPOU3BOACTBY — SBISIETCS  JIOKAJIBHBIM
HOPMATHBHBEIM aKTOM 00111e00pa3oBaTeIbHON OpraHu3aIii, IPUHAMAETCS Ha.L_OGIIIeM cobpanun
pabOTHHKOB W yTBEepXKmaercs  (BBOAWTCS B JEWCTBHE)  IIPUKA30M  JUPEKTOpa

001eo0pa3oBaTeTLHON OpraHu3aluin.

19.2. Bce wu3MEHEHHS H JIOIOJHEHHS, BHOCHMBIE

opopMISIIOTCST B MHUCBMEHHOM (opMe B COOTBETCTBUH Jel

Poccuiickon Cenepanuu.

19.3. Uuactpyknus mo nenonpousBoacTBy B MBOVY «Lg
Ha HEONPEACTICHHBIA CpoK. ViameHeHus 1 JononHenus Kk MHCTy

npexycMoTpenHoM 11.19.1. HacTosAme#d MucTpyknun.
19.4. Tlocne npunsitus MHCTpyKUUY (MM U3MEHEHUH U

J4l paB,HeHOB) B HOBOH PE€AAKIMHA IIPEAbIAYIIAT PEAAKIINAA aBTOME

B Hacrosmyw HWHCTpyKImio,
ICTBYIOIIIUM 3aKOHONATCJIbCTBOM

*HTP 00pa30BaHus NPUHUMAETCS
YYKIIAU IIPUHAMAIOTCS B OPSIKE,

JOTIOJTHEHNH OTAENBHEIX ITYHKTOB
ITHUECKH YTPadMBaeT CUITY.




Ipuncoxenne Ne 1

IIpasuia opopmiaeHns pekBUZHTOB T0KYMEHTOB

1. Jly1s IOArOTOBKH JOKYMEHTOB IPUMEHSAETCS TEKCTO
TpeOoBanuUs rPadhUIECKOro BOCIPOU3BENEHHSS PEKBU3HTOB 10K

2. Bujibl 1 pasMephl HCIOB3yeMbIX pu@ToB: Times N
¥ IIPUONMIKEHHBIC K HUM.

3. Ilpn noAroTOBKE TEKCTOB B TabIHIax, Wi obecede
AOTLyCKACTCs IIPUMEHEHHE IpUu(TOoB Buaa Arial, pasmepos 12,

4. JlwamasoH HMCHONB3YEMBIX MEXIYCTPOYHBIX HE
HOJIyTOPHOTO.

5. AG3auHBIA OTCTYN TeKcTa HOKyMeHTa - 1,25 cM.

6. 3aroj0OBKH pa3feNioB M IOAPA3NENoB IEYaTaoT
LICHTPUPYIOTCA 10 IIUPUHE TEKCTA.

7. MBOrocTpouHble PEKBH3HTHI IIE€YATAIOTCS YEpPe3
COCTAaBHBIC YACTH PEKBU3HTOB OTAEIISIOTCS JIOMOJHATEILHBIM I

8. Ecimi MOXyMEHT rOTOBUTCS JUIS H3JAHUS ¢ YMEHBIIEE
yepes JBa HHTepBaJa.

9. MutepBan Mexay OykBaMHu B CIIOBax - OOLIYHBIN. I
po0ert.

10. TercT HOKyMeHTa BBIPABHIBACTCS 10 HIHPHHE JIHCT
ToJIeH JTOKyMEHTA). ' :

11. JIn4na camoil AJIMHHOM CTPOKH PEKBU3UTA MPH YIJI
He Ooiiee 7,5 cM.

12. JlnuHa caMO#f [UIMHHOM CTPOKM PEKBH3HTA II)
PEKBUBHUTOB HE: Oosiee 12 oM.

13. Ko,1 dopMBI IOKYMEHTA

Kon ¢opmbr 1oxkymMeHTa mpoCTaBisieTcss Ha YHADHUITHL
OCHOBHOM HCTIOJB3YyEMBIX B KaJPOBOM JIOKYMEHTO00OpOTE

Pacrmosnaraercst ko GopMBI B IpaBOM BEpXHEM YTIIy paboUero |
"®opma no" (HauMeHOBaHKE KIaccu(pukaTopa) u MUGPOBOTO K

[Tpumep - @Popma no OKV 0301001.

14. Hanmenosanue MBOVY «IlenTp 06pa3oBaHusy

Haumegosanue MBOVY «llenTp o6pazoBanusy» 10IKHO
IOPUIMYECKOTO  JIUIA, 3aKpEIUICHHOMY B  €ro
o0meobpazoBeTenbLHOM opranuzanuu). [log HaumeHOBaHUEM

CKOOKaX YKa3bIBACTCS COKpAIleHHOe HaNMEHOBaHUe 001meodpa
«lleatp oOpa3oBa

Hax 1mapmenosanuem MbBOVY
HAMMEHOBAHHUC BBIIICCTOSIIEH OpraHu3alii.

15. Crpasounsble nanaele 0 MEOY «Ilentp obpa3zoBaHy

y4peaus

BB pelakTop, 00eCIeurBAFOIIIN
YMEHTA. 5
ew Roman — 12, 13, 14; Calibri 14

HUSI JTyYIIeH YATAEMOCTH IaHHBIX,
13.

ITCPBAJIOB: OT = OJAHHApPHOI'O /10

Ca C a63aHHI>IM OTCTYIOM HJIH

OMH MEKCTPOUHBIA HHTEPBAL,
THTEPBAJIOM.
[MeM MaciiTaba, TeKCT revaraeTes

[ETEpBaAT MEXKIY CIOBAMK - OIHH
a (I10 TpaHMIaM JIEBOI'O H IIPaBOT0
OBOM pacIOJIONKEHUH PEKBH3HTOB

pU TIPOJOJIBHOM PACIIOIOKCHIH

OBAaHHBIX (OpPMax JOKYMEHTOB B
MBOY «llentp 006pa3soBaHHLY.
10151 IOKYMEHTA, COCTOMT 3 CIIOB
ona.

COOTBETCTBOBAThH HAUMEHOBAHUIO
eIBHBIX JOKyMeHTax (Ycrase
MBOY «llentp obpa3oBaHusy» B
30BATEILHON OpPraHU3allly.

HUS YKa3BIBACTCA  TIOJIHOE

Aan

CrnpaBounbie ganubie 0 MBOVY «llentp oOpa3opanus
azpec, Homepa TenedoHa, pakca, agpec JIEKTPOHHOM IOYTEL, K
OO0mepoccuiCKOMy  KIId
perucTp

HIEHTH(DHKAIIMOHHBIH HOMEP HAJIOTOIIATeNbIINKA/KOA IPHY

no OKIIO
OpraHH3anui),

(IpoCTaBIsAETCS 110
OCHOBHOH  TroOCyJapCTBEHHBIN

yuetr (MHH/KIIIT).
16. HaniMeroBaHue BAJIA JIOKYMEHTA
PeKBH3UT HCIIOJIB3YETCS JIUIS YKa3aHus BUAA JOKyMEHTa

«HauMeHOBaHHEe 00Ieo0pa3oBaTebHON opranuzanun». Hau

yKa3bIBaeTCs B MHCHMax.
17. Jlara JIoOKyMeHTa

[» BKJIIFOYAIOT B Cce0si: MOYTOBBIN
o MBOY «llenTp obpazosanus»
\IcCU(UKATOPY ~IPEANPUATHA H
anpoHHEIM.  HOoMep  (OI'PH),
MHBI [TOCTAHOBKM Ha HAJIOIOBBIA

1 pacriojaraeTes 1ozl peKerM3uTOM
MCHOBAHHC BHIA JHOKYMCHTa HC




JlaTolt moKyMeHTa SBIISeTCS JaTa ero MOoTHCaAHuS (r1py

Ka3, MICbMO, 3alMCKa, aKT U Jp.),

YTBEPIIEHUS (MHCTPYKLHS, TOJIOKEHHE, [PABHIIA, PErIaMeHT, MUIaH, OT4eT U Ip.). coOBITHS,

3a()UKCHPOBANHOIO B JIOKYMEHTE (mpoToko).

2

Z[aTa HOKYMEHTa MOPOCTaBIAECTCA JIOJDKHOCTHBIM JIMIIOM, TIOANHMCBIBAIOIIKM  H.IH
YTBCPKIAOMOIIM HOKYMCHT, WJIH [IpKH  PErUCTpalluUA  [I0 YMCHTA, WA HEMOCPENCTBEHHO

COCTABUTEJIEM NIPH MOATOTOBKE IOKYMEHTA (CIIy>KeOHAS 3amuc

a, 3a4BJICHUE U JIp.).

JIOKYMEHTBI, H371aBacMble COBMECTHO C APYTHMH OPraHH3AMUSIMU TOMKHEl HMETh OJTHY

(emuHyI0) HaTy.

Jaty noxymenta ohopmIsIOT apaGCKUMU IE(PAME B 110

JACHb MECsIa, MECHIl, Ioj. lIeHJ’:- MCCilla U M

apabCKUX LMOP, PasANeHHBIMU TOYKOM; FOI - YeTBIPHMSI ap

01.12.2017. Byksa "r" mocie nudp He craButes.
IPH CIOBECHO-UHPPOBOM crIocobe 0popMIIeHU:

CJIEZIOBATENILHOCTH:
cAl OQOPMIIIIOT JBYMS IapamMu
abckumu nudpamu, Harpumep:

HaThI JE€Hb MECILA YKa3bIBACT

napoi apabeKiiX nup, roJ| YeTHIPEMS apabCKuMu MUdpaMH, H npuMep: 12 nexabps 2017 r.

18. PerucrpaloHsblii HOMED JIOKYMEHTA
Perucrpanuonnsi HOMEp IOKYMEHTa MPOCTaBJISETC

B COOTBETCTBUM (¢ CHCTEMOH

perucrpanuy, npunaTod B MbOY  «llentp o6pasoBanus».Peructpanmonneni  Homep
IPUCBAUBACTC: IOKYMEHTY IOCJIE €r0 MOANUCAHUS (YTBEPKICHHS). '

CchlIKA Ha PErHCTPALMOHHEI HOMED U JaTy JOKYMEHT

Ccbulka Ha HCXOMSINHN HOMEp W JaTy JOKYMEHT:
PETUCTPALIIOHHBIN HOMEpP U ATy JOKYMEHTa, Ha KOTOPBIH 0

19. MecTo cocraBnenus (M3nanus) JOKYMEHTa

Mecto cocraBneRus MM H3JaHHS JOKYMEHTA - "TOpo;

F agpecaHTa BKIIOYaeT B cebs
KeH OBITh TaH OTBET.

.."" - yKasbIBaeTcs Ha GaHKax

IIPOTOKOJIOB ¥ aKTOB, COCTABJISIEMEBIX B 06H1606p2130BaTCHBHOI7I PraHu3aIun.

20. Anpecar

B pekBuzure "Anpecar”
rOCyIapCTBEHHOM M  HCIHOJHUTEIBHOH  BIIACTH,
opraHu3anuii. [[omycKaeTcs HCIoab30BaTh O(QUIHAILHO IPHHSIT
OPraHOB I'OCYJ[APCTBEHHOH M HCIIOIHHTEIHHOM BIAcTH, Opra
OpraHu3aIni.

[Ipu arpecoBaHMU NOKYMEHTa JIOJDKHOCTHOMY M YACT,
nociie pamMuIng.

[Ipumep
Damunus H.O.

PexBusut "azpecar” mpocrasiseTcss B BepXHeEH MpaBoii
YIJIOBBIM PACIIOIOKEHAEM PEKBUZUTOB) UJIH CIIPABA IO PEKBH:
PAacCIONIOKEHUY: peKBU3UTOB Osianka). CTpOKH peKBU3UTa "a/Ipe
Kparo UM LEHTPYIOTCS OTHOCUTEIBHO CaMOH JUIMHHOM CTPOKH.

Ilpu aipecoBanum JokyMeHTa 0Oe3 yKazaHHS JIOJIK
aZlpecaToB MULILYTCS B UMEHUTEILHOM ITAIeXKe, HAllPUMEp:

Opeanv: cmamucmuku 2opoda Mockebi

ITpu anpecoBaHHM JOKYMEHTa PYKOBOJMTEIIO OPraHHU3
YKa3BIBAETCS B ATECIBHOM IaJIeKe, HAIlpUMED:

[enepaivnomy oupexmopy OO0 «Hzoarue

Qamunus 1. O.

ITouroBblil azpec HE yKa3bIBaeTcs B JHOKYMEHTax, Hal
rOCyJIJapCTBEHHOM  BiacTH, (eaepadbHbIe OpraHbl  HCII
TEPPUTOPUAIIBHEIE OpraHbl, OPraHbl FOCYIAPCTBEHHON 1 UCIIOJ]
KOPPECHIOHICHTAM.

IIpu ajpecoBaHMM NIHUCbMa B OPraHU3aALMIO YKa3blH

Pyrxosooumenio

HCTIOJIB3YFOTCS 0(1)I/IHH2U}BHLI€ HAMMEHOBaHMS
OpraHoB
'bIe COKPALIEHHBIE HAUMEHOBAHHUS
HOB MECTHOTO CaMOYIIPaBICHH,

OpPraHoB

MCECTHOTO  CaMOYIIpaBJICHUA,

HOMY JIHIY HHHIIHAIBI CTABSITCS

000

«Cmpoumeins »
4acTU JOKyMeHTa (Ha OnaHke ¢
uTamu OaHKa (IpH IPOJOTBHOM

car" BBIPaBHUBAIOTCS I10 JIEBOMY

HOCTHOI'O. ‘JI‘I/IHa HauMCHOBaHUA

AllU HAUMCHOBAHUC HOOJIZKHOCTH

[IPABJIACMEBIX B BBICIOHC OQPIraHbI
DIIHUTEIIBHOW  BJACTH M HX
1UTEJILHOU BJIACTH, HOCTOsI KHBIM

aroT ¢ HAHMMCHOBAHHC, 3aTCM

IIOYTOBBIN a/IpeC, HAIPUMED:




Locyoapemsennoe yupescoenue Beepoccuiickuil HAYYHO-UCCNIC006AMENbCK UL UHCTRUMYM

OOKyMeHmoeedeHUst U apxueHo20 Jend

Ipogpcorosnasn yn., 0.82, Mockea, 117393 :

IIpu anpecoBanmu JOKyMeHTa (GU3MYECKOMY JIHILY VK
II0JIy4aTesl, 3aTeM IIOYTOBBIH aJipec, HampuMep:

[lemposy H.II.

IIpoussoocmeennas yi., 0.5, xe.12,

2. Mocxea, 119633

Pexsuzut "Anpecar" He noikeH comepxkarh 6oee yel
IIEpeNl BTOPBIM, TPETHHM, YETBEPTHIM aJIpecaTaMi He YKa3hIBac
4-x cocraBnsercs CIUCOK PacCHUIKH JOKYMEHTA.

Ecnu n0KyMeHT OTIpaBisieTes: B HECKONBKO OJTHOPOIHI
CTPYKTYPHBIX IIOApAa3NeIeHHH Oprasa HCIIOIHUTEIHFHOM
000011eHHO.

[Ipumep:

Pyroscoumenam yupeocoenuii CIIO

20. I'pud yTBEpKIICHUS TOKYMEHTA

I'pu¢ yrBEpXIEHHs NPOCTaBIAETCS B IMPABOM BEP:
PEKBU3UTA BEIPDABHUBAIOTCS 10 JIEBOMY KPAIO HITH [EHTPUPYIOT
CTPOKH. JIOKVMEHT YTBEpXKIAeTcs JOJDKHOCTHBIM JIMLOM
pPacopAaUTEIbHBIM JOKYMEHTOM (IIOCTAHOBICHUEM, PEIICHHE

Ilpu yTBep:XAEHUH MOKYMEHTA HOJDKHOCTHBIM JIHMIIC
cocroaTe u3 cinoBa Y TBEPXJIAKD (6e3 kaBbruek), Ha
YTBEPIKIAIOIIETO JOKYMEHT, €r0 MOIINCH, HHUIIHATIOB, (haMHUJT

IIpumep:

YTBEFX]IAFO
Hupexmop MEQOY Llxona Ne 1238

H.O. Tamunus

21. lata

Ilpn yrBepkIeHUM JMOKYMEHTa HECKOJBKUMH JIOJIXKE
pacroJjiaratoTcsl Ha OJIHOM YPOBHE.

Ilpu yrBepxkIeHUN MOKYMEHTa PACIOPSAUTEbHBIM |
cocroutr u3 cinoB YTBEPXJIEH (YTBEPXJIEHO, VYTE
COIIACOBAHHOI'0 C HAMMEHOBAaHHEM BHJA YTBEPXKIAEMOIO ]I
JIOKYMEHTa B TBOPHTEIHLHOM MaJIeXKe, €r0 IaThl, HOMEpA.

[Ipumen:

VTBEFKJ/I[EHO
npuxazom MBOY Lllkona Ne 1238

om 01.03.2020 Ne 5722. 3aro0BOK K TEKCTY

3aroj030K K TEKCTY - KpPaTKOe COJAEp)KaHHE JOKyMEH
bopmynupyetes ¢ npemaorom "O" ("O6") 1 0TBeUaeT Ha BOIPO
npuka3 (0 uem?) 0 CO3aHNH KOMUCCHHY;

L}
L]
.
3aroj1030K K TEKCTy 0QOpMIISIETCs O] peKBU3UTaMHU O

IIOJISL.

HammenoBanm: (3arojioBok) Ju0O0 @aHHOTAUUA IOKYMEHTa

JOKYMEHTA.

3aroJ0BOK K TCKCTY MOXKET HE COCTAaBIIATHCS, €CIIH 00BEM JIOKY,
23. TekcT IOKYyMeHTa
JlokymMeHTBI 00111e00pa3oBaTeIbHON OpraHu3alil coC

si3p1ke Poccuiickoii denepaliuu - pyccKoM.

BJIACTH,

mpuka3 (o uem?) 00 yTBEp)KACHUH TATHOTO Pac
muchEMO (0 ueM?) 0 IpeIoCcTaBIeHHH HH(pOpMAITy

a3pIBAIOT (DAMEIIMIO M MHHIMAJIGI

bIpex azapecaroB. Cioso "Komma"

>1es. [pm uncene anpecaror Gonee

IX OpI“aHI/ISaHI/Iﬁ HJIA B HECKOJIBKO
TO OHH YKa3bIBAIOTCSI

XHEM yIUIy [dOKyMeHTd. (CTpoku

Cs1 OTHOCUTEIIFHO CaMOif JUIMHHON
(IOTDKHOCTHBIME  JIMLAMHK) HJIIH

|
M, IIPUKA30M, PACTIOPSLKEHUEM).

M TpH(} YTBEPXKICHHS [ODKCH

AMCHOBAaHUA JOJIKHOCTH ‘ JIana,

MA U OaThl YTBCPXKICHHA.

[OCTHBIMH JIM[IAMH HX TO/ITHCH
[OKYMEHTOM TpHU(} YTBEPKICHES

SEPXXKJIEHDBI, YTBEPX/EHA),
[OKYMCHTa, HaMMEHOBaHMs BH[(A

Ta. 3aroJIOBOK K TEKCTY IpHKa3a
c "o uem?"):

MTACAHMUS;
.

IaHKa CJIeBa, OT TPAHHIIBI JICBOT'O
COCT@BJIICTCSI ABTOPOM IIPOEKTa

MEHTa He IpeBBIIaeT 4-5 CTPOK.

TaB/LAIOTCA Ha rocylapCTBCHHOM




Teker AOKYMEHTa MOXET COICpKaTh pas3zeiibl, IOApa3IeIbl, HYHKTI>I, IMOMITYHKTBHI,

HyMepyeMble apaOCKUMH U PAMH.

B IIpHKa3ax TEKCT JOKYMEHTa H3JIararT OT NEPBOro Jia €IUHCTBEHHOTO

(«IIpUKa3bIBaAIOY)

B AOKYMCHTAX KOJUICI'HAIbHBIX H COBEIIATEIIBHBIX opraHax oOT TpeTeero Jjaana |

CMHCTBECHHOT'0 YHCIIA: («COOPAHHME... PEIIHIIO))

HHcJa

Texer IIPOTOKOJIA HU3JIaracTCsa OT TPETHErO JIKIA MHOKECTBCHHOI'O YHUCIIA («cnymajm’»,

«BBICTYITHJINY, IIOCTAHOBHIINY, «PEIIHIINY),
B coBMecTHBIX AJAOKYMCHTAX TCKCT M3JIararOT OT IICPBO
(«IIpHKa3bIBAEMY, «PEIITHIIN).

ro Junma MHOXKCCTBCHHOT'O 4HUCJIA:

B nencBrIx (ciryeOHBIX) MECBMaX UCTIOIB3YIOTCS (DOPMBI M3JI0KEHHUSL:

. OT IIEPBOr0 JIMIA MHOKECTBEHHOTO YHCa (KIIp
Ha pacCMOTPEHHEY);

OCHM HaIpaBUThY, MPeCTABISIEM

v OT TPETBETO JIMIA ¢AMHCTBEHHOIO uncna («Anmunuctparus OV Illkona No 1238

HE BO3PAKALT)));

" OT IIEPBOTO JIMLA €AHHCTBEHHOTO YUCia («CUUT
pPaccMOTPETHY ).

ITpu yriorpebnennu B TeKcTe GaMIIHIA AL HHALAAIE]

aro H€O6XOIU[/IMBIM)>, «Ipeiararo

YKa3bIBAIOTCS TTOCTE (aMUJTHH.

B nenoBeIx (City:keOHBIX) TUCEMaX MOI'YT HCIIOIL30BATHCS:

- BCTYI HTEIbHOE 00palleHue

YBaxkasMblil rocrioguH MBaHOB!

VBakazmast rocrioxka [lerposal

Yeaxazmblii Hukomaii [etposuul!

Veakazmast Onbra Hukosraesna!

YBaxkazMble rocmoja!

B o6patenuu mo J0/DKHOCTH HAUMEHOBAHHE JTODKHOC
B 0Opamenyu no (GaMUIMy HHALKHATIE] JIMIA HE YKa3bIBAIOTCA,

- 3aKJIIOUNATENbHAS OTHKETHAS (Dpasa:

C yBaxceHuem, ...

CrpaHHIlBl JOKYMEHTa HyMEPYIOTCS, HaUHHAasl CO BTOP!
nuppamMu MOCepeIMHE BEPXHETO MOJIS.

Texct JOKYMEHTa OTACISCTCS OT 3aroJIOBKa JIBYM:#
WHTEPBAJIAMH ACIIOJIB3YEMBIMH B TEKCTE.

24. OTMeTKa 0 IPUIIOKEHHH

OTMeTka O NPUIOKEHUH HCIONB3yeTCs IpH 0hopMm,
IIaHaM, IPoTrpaMMam, 0TUEeTaM, OJ0KEHHUIM, IIPABUIIaM, HHC’

B muceMax OTMETKa O MPHJIOKEHUH 0POpMIISIETCs IO/

TH ITUIIETCS C IPOIHCHON OYKBBI,

OT0 JIMCTa ONOKYMCHTA apa6CKHMI/I

WIKd TpeMsa MEXAYCTPOYHBIMHA

JICHUU IIMCEM H IIpMIIO)KCHI/Iﬁ K
[PYKIUAM U APYTUM JOKYMCHTAM.
TCKCTOM IMHCbMa Ha PACCTOAHUA

1,25 CM OT I'pAHUIIBI JIEBOTO IIOJIA. Ecimm NPUAJIOKCHHUEC HAa3BaHO B TEKCTC ITHMCbMA, B OTMCTKE O
MPUJIOXKCHUH YKa3bIBACTCS KOJMYECTBO JIACTOB W KOJIHYC(GTBO IK3CMINIAPOB IIPHIIOKCHHAA,

HaIpUMep:
IIpunosxcenue: Ha 3 1. 6 1 3K3.
ITpy HAJIMYUU HECKOJBKHUX IPUIIOKEHHH, B OTMETKE C
YKa3bIBAIOTCS HAMMEHOBAHUS KaXKIOrO IPUIIOKEHHS, KOJIL
3K3EMILISIPOB, HAIIPUMED:
[punoocenue:
1. [Than-epaghux ... na 3 1. 6 2 k3.
2. Cnpaska 0 noomeepoicoenuu pakma 06y4eHus... Ha 1
Ecmu 1mpuiioxkeHns cOpOLIIOPOBAHLI, TO KOJIHYCCTBO
MIPUJIOKEHUE HAMPABIISIIOT HE BO BCE YKA3aHHBIC B JOKYMEHTE &
0(hOpPMIISIIOT CJIeyFOIUM 00pa3oM, HallpuMep:

IMPUJIOKECHUHU OHM HYMEPYHOTCH,
AYCCTBO JIHCTOB H KOJHUYCCTBO

2. 6 1 3K3.
JHUCTOB HE YKazbBaercs. Ecim
npeca, TO OTMETKY O €0 HallHIHH

Ipunooicenue: na 3 1. 8 1 9k3. MoNbKO 6 hepswitl aopec.




Ha npunoxeHMsX K IpaBWIaM, HWHCTPYKIUSM, MO
AI0TOBOPaM H JIPYrUM JOKYMEHTaM OTMETKa O HPHUIOKEHHH
IIPUJIOKEHUS B ITPABOM BEPXHEM YTIIY.

Ecnu npunoxenue omHo, oHO He Hymepyerca. Ecn
HYMEPYIOTCS (IIPUIIOKEHHUE 1, MpHIIOXKEHHE 2).

B TexcTe NOKYMEHTa HpH NEPBOM YIIOMHHAHWU IO}
YKa3bIBACTCA: ... (IPHIOXKEHUE) WIH ... (mpuioxenue 1)
AOIIyCKaeTCs CTaBUTh 3HAK HOMepa: ... (mpujioxenue N 2);

B orméeTKe 0 IpHIIOXKeHNH YKa3hIBAETCS HAUMEHOBAHNUS
Jlata i HOMep, HallpuMep:

Ipunosxcenue N° 2 k npuxazy MBOY Illxona Ne 1238 o

Ecmu 1mpunoxkenreM K JOKyMEHTY (HampuMmep, K IIp
JOKYMEHT, (IIOJIOKEHHUE, IIPaBHJIA, WHCTPYKIHS, PETrJIAMEHT
IPOCTABJISETC:A OTMETKA O IPUIIOXKEHHH, HHXKE — IPU(] yTBEP>

Ipunoocenue

YTBEPKJ[EHO
npuxazom MBEOY Ilxona Ne 1238 om 08.06.2017 Ne 67

Bun u pasmep mpudta pekuzura "OT™MeTKa O MPUIIO]
BUlY U pa3Mepy mpudTa TeKcTa TOKYMEHTA.

25. I'pu¢ cornacosanus JIOKyMeHTa

I'pud cormacoBaHus TOKyMEHTA HCIIOIB3YETCS IIPH COTJ
BIACTH, OpPraHMU3AlMsIMA WU  JO/DKHOCTHBIMH  JIAIIAM
“COI''TACOBAHO”, nOmXHOCTH JHIA, KOTOPBIM  COT
HAUMEHOBAHUC OpraHMU3alUM), JIMYHOH IIOMINCH, pacly
(aMuIIuM) U 1ATHI COTIIACOBAHUSI.

[ Ipumep:

COI'JIACOBAHO
Jupexmop MEQOY [lxona Ne 1238

H U Heanos

01.12.2019

I'pud cormacoBanms B 3aBUCHMOCTH OT BHJ1a IOKYMEHTA
MOYET IIPOCTABIISATHCSL:

Ha TEPBOM JIUCTE€ JOKyMEHTa (€CIH JOKYMEH
TUTYJIbBHOM JIACTE) B JIEBOM BEpPXHEM YINIy Ha YpOBHE
HAMMEHOBAHUEM JIOKYMEHTa OJIMIKE K HIDKHEMY IIOJIIO);
HAa MMOCJICTHEM JICTE JOKYMEHTA M0/ TEKCTOM;
HA JIUCTE COTIIACOBAHUS, SBIIIOLIEMCS] HEOTHEM)
BHelHee coriacoBaHHE TaKKe MOXKET OBITh OCyIIe
IIICBEMOM, TTPOTOKOJIOM, IIPHKA30M.
[Tpumep:
COI'TACOBAHO npuxazom []O2M om 01.07.2017 Ne (
26. Buga
CorsiacoBaHue MPOeKTa JOKYMEHTa 0()OPMIIAETCS BH3O0]
Busa npocrapisieTcss COOCTBEHHOPYYHO JHIIOM, BH3UD!
ce0sl HauMEHOBAHHE JIOJKHOCTH BU3HUPYIOLIETO, €r0 JIMYHYIO |
(vHHMIIAATBL, (HAMUIINIO) U JATY.
[Ipumep:
3amecmumensy oupekmopa
H.0. ©amunusa
03.03.2020
JlomyckaeTcst HOJIUCTHOE BU3UPOBAHUE JOKYMEHTA H €T

DXKCHYAM, IUIaHaM, IIporpamMmam,

NIPOCTABIAETCS HA NEPBOM JIHCTE |

154 HpI/IJIO)Kel-][I/Iﬁ HCCKOJIBK(), OHH

KYMCHTA-IIPUIIOKEHMS B CKOOKax
; IIepes; HOMEpPOM MPHJIOYKEHHUS

> BHJ1a OCHOBHOI'O JOKYMEHTa, €ro

m 08.06.2017 Ne 67 "

MKa3y) SBIAETCS YTBEPIKIAEMBIi
U JIp.) B BEpPXHEM MpPaBOM YIIIy
KIICHUS, HalpAMep:

KeHUH" TOJDKEH COOTBETCTBOBATH

[aCOBaHUU NJOKYMCHTaA C OpraHaMu
n. OH COCTOMT H3 CIOBa
NacoBaH JOKYMEHT  (BKJIFOUAst
GpOBKH IIOANHCH  (MHUIMAJIOB,

1 0COOEHHOCTEN €ro 0(POpMIIEHHUS
T MMEET THTYIbHbLIA JIACT, - Ha

rpuda yTBEpKACHMA WM IOX

IEMOM YacThIO AOKYMCHTA.
CTBJICHO IPYI'UM HOOKYMCHTOM -

1-01/54

A.
VIOIIUM JIOKYMEHT, M BKJIIOHAET B
[TIOJITHCH, PACITH(POBKY MONUCH

0 TIPUIIOKECHHUI.




Ilpy ranuumu 3amevanuii, JONOJHEHHWH K IIPOEKTY
COOTBETCTBYICIIUM yYKa3aHUEM.

JAOKYMCHTA BH3a JOIQJIHACTCS

Jlns oKymMenTa, IOUIMHHUK KOTOPOro OTHpaBisiorT u3 MBOY «LlenTp 00pazoBaHusY,

BHU3BI [IPOCTAB/IAOTCS HA K3EMILLAPAX JOKYMEHTOB, IIOMEIIAEN
Jlnst mokymMeHTa, IOJUTMHHIK KOTOPOro ocraercs B MB
COIUIaCOBAHMS MpPOCTABIIAIOTCS Ha O60pOT€ ITOCJICIHET0 JIUCTA
IIOCJIEIHEM JINCTE TOKYMEHTA IO ITOIIHCEIO.
27. lonnuce
[Toxnuce BKIIOYAeT: HAMMEHOBAHME JOKHOCTH JIHLI
COOCTBEHHOPYYHYIO IOJIIUCH; PACIIA(POBKY IIOANUCH (HHHIHN
IIpumep:
Hupexmop nuunas noonuce U.O . @amunus
Ecmu noxkyment odopmier He Ha GaHKe, B HaHMEH
HaHMEHOBaHUE 00Imeo0pa3oBaTeNnpHON OpraHu3anuy  (moJn

MbIX B JI€JI0.

OV «llentp 00pa3oBaBUsy», BU3BI

1 IOAJIMHHKKA TIOKYMEHTa WM Ha

1, TIOAIHCABIIETO JTOKYMEHT, €ro
aJtel, paMumst):

[0OBaHME IOJDKHOCTH BKJTIOYACTCS
Hoe HasBanue MBOY «llenTp

obpasoBanus»). Jlomyckaercs B pekBusute "IIOAMECH MOKHOCTHOrO IMUA" IHEHTPUPOBATH

HAUMEHOBAHUE
CTPOKH.

Ilpp ooxmucaHWM  JOKyMEHTa HECKOJIBKUMH  JI0)
JOJDKHOCTEH MX MOAIHCH pAacIIoNaraloT OJHY IIOX I
COOTBETCTBYIOUIEH HEpApPXUX 3aHIMAaEMOM JJOJDKHOCTH.

[Tpumen: '

Lupexmop ruunas noonuce 1.0. .

3amecmumens oupexmopa iuunas noonuce H.0.D.

[Tpu mognucaHuM HOKYMEHTA HECKOJBKUMHE JIHIAMHE P
pacIoJararoT Ha 0JTHOM YPOBHE.

B 1okymeHTax, COCTaBJIIEHHBIX KOMHCCHEH, YyKa3bIB
KOMHCCHH:

IPOCTA3IIEBEHEM KOCOW YEePTHI Nepel HanMEHOBAHUEM
1100 NPUCTABEN).

Ecimu  mupexkrop MBOVY «llentp o6pa3zoBanus» Hu
HOJMNHACAaHUE JOKYMEHTA JIMII0 BPEMEHHO OTCYTCTBYET (OTILYC
JIOJKHOCTh BAKaHTHA, TO IOKYMEHT MOINUCHIBAET COTPYJHHK, Y
B COOTBETCTBHUHM C pPaCHOPSIUTENbHBIM JOKYMEHTOM HIIH
ycTaHoBIeHHBIMU IpukazoM MDBOVY «llenTp oOpazoBanus
yKa3aHUEM CBCEH JOJDKHOCTH M IIOJHOMOYHS, HaIIpUMEp:

3amecmumensv oupexmopa noonuce H.O. Pamunus

158)0%%

Hcenonnsiowuii o6s3annocmu oupexmopa noonuce H.O.
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PexBuzat "lloamuck MOMMKHOCTHOTO JIMIA" MOXET OBl
aBTOPOM JIOKYMEHTa (HallpuMep, IIp¥ HaIMCaHUHU CIIyxkKeO

JOJDKHOCTH JIMIA, MOMAMUCABIICIO JOKYMEHT,

TEXHUYECKHX CPEICTB) JINO0 0QOPMIIEH C HCIIOIb30BAHUEM TEX
B ciydae odopmaenus pekBuzura "[loAnncey TOIKHOC
TEXHMYECKHMX CPEJCTB BUJ M pazMep Ipr(Ta yKa3aHHOTO PEK

BHJIA U pa3Mepa mpuQTa OCHOBHOI'O TEKCTA JOKYMEHTA.

PexBuzat "[lognucek MOJKHOCTHOTO JHIA" OTIEISIETCS

OJJMHAPHBIMHU MEXYCTPOUYHBIMH MHTCPBAJIAMU.

OTHOCHUTEJIBHO CaMOH UIHHHOM

DKHOCTHBIMH  JIMIIaMH  Pa3HBIX
DyFOfI B IOCICHOBATCIIBHOCTH,

ABHBIX JOJDKHOCTEH WX IOIIHCH

acTCsA CTaTryC Jidia B COCTaBe

JOJDKHOCTH (JI00aBIISTh KaKue-

M WMHOE YIOJIHOMOYEHHOE Ha
K, 00JIE3Hb, KOMAHIMPOBKA) WU
/TIOTHOMOYEHHbIH Ha TIOHCAHKE

Ha/ICJICHHBIH ITOJIHOMOYHUSIMH,
y wian yudpenutens (JOrM), c

Damunus

Tb 0hOpMJIEH COOCTBEHHOPYYHO
HOW 3amucku 0e3 MPUMEHEHUs
HAYECKUX CPEJICTB.

THOT'O JIMIA" C HMCHOJB30BAHHEM
BHM3UTA HEC MOXKET OTJIMYATHCS OT

OT TCKCTa TPEMA PIHI/I HCTBIPbMA

28. IlevuaTth

[Teuats gBngeTCs CrnocobOM IOATBEPKACHHS ITOTMHHOCTH ITOAIUCH JOJKHOCTHOTO JIMIA
Ha JokymeHTe. Ilewats cTaBuTCS Ha JIOKyMEHTax B CjydasX, MpPeIyCMOTPEHHBIX
3aKOHO1aTe/IbHBIMI %0051 UHBIMA HOPMAaTHBHBIMU IIPABOBBIMHU AKTaMHu.




llewars craBuTCs Ha CBOOOIHOM OT TEKCTa MECTE, IPHM ITOM OTTHCK II€YaTH HE 3aXBATHIBACT
JIMYHOM TOAMMCH JIOJDKHOCTHOTO JIML@A HOJIIMCABLIET0 JOKYMEHT, MM B MECTe, 0003HAUCHHOM
«MII» («Mecro mevyatuy).
B 10xymenTax, HOArOTOBIEHHBIX Ha OCHOBE YHU(DUIMPOBAHHKIX (hOPM, 1€9aTh CTABHUTCS
B MeCTe, 00031Ha4eHHOM oTMeTKOH "MIT" unu uHBIM 06pasom.
29. OTmeTka 00 HCIOJIHUTEIE
OrMerxa 00 HMCHONHUTENE (ABTOpE) JOKYMEHTa IMPOCTAaBJSETCs Ha mmchMax MBOY
«LlenTp obpasoBanusa» B JIEBOM HHKHEM YIUIy JHLEBON CTOPOHBI IOCIEIHETO JINCTA JOKYMEHTA
OT I'PaHuUIIbI JICBOTO TOJISL WJTH, IIPH OTCYTCTBHU MECTA, - HA 000POTHOH CTOPOHE BHU3Y CJICBA.
OTmeTKa BKIFOYAeT (paMUIMIO, UMS, OTYECTBO HCIIONHUTENS ¥ HOMED ero Tene(oHa, a
TaK)KE OTMEIKa 00 MCIOTHHUTENE MOXET JOMONHATECS HANMEHOBAHUEM JOJDKHOCTH |
IEKTPOHHBIM aJIPECOM HCIIOJTHUTETSL.
IIpumep:
Heanos Hean Heanosuy, cneyuanucm no oxpane mpyoa
(888) §88-88-88, lvanov@mail.ru
30. OTMeTKa 0 3aBEpEHHH KOIIUH
JIist TOATBEPXKIEHHS COOTBETCTBHS KONMM (BBUIMCKH M3 JOKYMEHTA) IOIMHHHKY
JIOKYMEHTa Ha MOCIEIHEM JINCTE KOMHH (BBITMCKY M3 JOKYMEHTa) Mo pekBu3uToM "ITormmch"
oopmsiercss pekBH3UT « OTMETKA O 3aBEPEHHH KOIIFHY.
OTmeTKa O 3aBEpEHHH KONHMM BKIIOYAeT: cloBO «BepHO», HAaUMEHOBAaHHE I0JIKHOCTH
JIMLA, 3aBEPUBIIETO KOIMHUIO, COOCTREHHOPYUHYIO TOJIIHCH, PACIIA(POBKY IMTOANUCH (MHUIHAITBI,
(bamunnio), naTy 3aBepeHUs KOMUU JOKYMEHTA.
PexBu3ur «OTMeTKa O 3aBEepEHHM KONUM» MOXKET ObITh OQOpPMIIEHA OT PyKH HIIH C
UCIOJIB30BAHUEM LITAMIIA. :
Jlomyckaercs 3aBepsITh Kax/ (bl JIUCT MHOTOCTPAHUYHON KOIIUU JOKYMEHTA.
31. OrMeTKa 0 HOCTYIICHUH JJOKYMEHTA
OTMeTKa 0 MOCTYIUICHHH JIOKYMEHTa COACPKHUT BXOISINUN PErUCTPAllMOHHBIH HOMep U
JIaTy MOCTYIUICHUS TOKyMeHTa. JlomyckaeTcs yka3aHue 94acoB ¥ MUHYT IOCTYIIJICHHS JOKYMEHTa
C 3aBEPCHHUEM TOJITHCSIMH 3aHHTEPECOBAHHBIX JIUIL.
OTMeTKa 0 MOCTYIUICHHHU TOKYMEHTa MOKET POCTABIISTECSA C HCIIOIB30BAaHUEM IITAMIIA.
32. Pe3omorus
Pesomonus cOmepXHUT yKasaHHE IO HCIONHEHMIO JoKymeHTa. OHa odopmisgercs Ha
CBOOOJIHOM MecTe pabouero ol JOKYMEHTA.
Pesomonus BKIOYaeT B ceOs: (aMUINIO, WHHIMAIBI MCIOMHUTENS (MCHOJHUTENEH),
[OPYYEHHE 110 JTOKYMEHTY, [TOAIUACH aBTOPa PE3OJIIOLKHI B JaTy 0QOPMIICHHS PE3OIIOLHKH.
Pe30Imolist, 10 yCMOTPEHHMIO JIUIA, JAFOIIET0 IOPYUEHHE, MOYKET BKIIOYATh B ce0s TaKKe
CPOK UCTIOJHEHHS JOKYMEHTA.




